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TERM 1 

FOREWORD

The following Grade 10, 11 and 12 Lesson Plans were developed by Subject Advisors during May 2009. Teachers are requested to look at them, modify them where necessary to suit their contexts and resources. It must be remembered that Lesson Plans are working documents, and any comments to improve the lesson plans in this document will be appreciated. Teachers are urged to use this document with the following departmental policy documents: Subject Statement; LPG 2008; SAG 2008; Examination Guidelines 2009 and Provincial CASS Policy / Guidelines. 

Lesson planning is the duty of each and every individual teacher but it helps when teachers sometimes plan together as a group. This interaction not only helps teachers to understand how to apply the Learning Outcomes (LOs) and Assessment Standards (ASs) but also builds up the confidence of the teachers in handling the content using new teaching strategies.

It must please be noted that in order to help teachers who teach across grades and subjects, an attempt has been made to standardise lesson plan templates and thus the new template might not resemble the templates used in each subject during the NCS training.  However, all the essential elements of a lesson plan have been retained.  This change has been made to assist teachers and lighten their administrative load.

Please note that these lesson plans are to be used only as a guide to complete the requirements of the Curriculum Statements and the work schedules and teachers are encouraged to develop their own learner activities to supplement and /or substitute some of the activities given here (depending on the school environment, number and type of learners in your class, the resources available to your learners, etc). 

Do not forget to build in the tasks for the Programme of Assessment into your Lesson Plans.

Strengthen your efforts by supporting each other in clusters and share ideas. Good Luck with your endeavours to improve Teaching, Learning and Assessment. 

	SUBJECT:  ACCOUNTING                            GRADE: 10                   LESSON PLAN 1                              TERM  1                                             TIME:  10 HOURS

	TOPIC: INDIGENOUS SYSTEMS.  

CONTENT: Compare and contrast the bookkeeping system of informal sector and formal sector; Management of resources (capital, equipment and stock etc); Determine selling prices; Determine cost of sales; Determine labour cost; Income and expenses. [This can be completed as a research project/assignment for CASS.] 
INTEGRATION WITHIN: 10.1.3; 10.3.5; 10.3.6

	Learning Outcome 1: Financial Information. 

The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 

The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. \
	Learning Outcome 3: Managing Resources

The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	10.1.1. Defines and explains accounting concepts for sole trader up to financial statements. 
	
	10.2.1. Distinguishes between financial and managerial accounting.
	
	10.3.1.  Interview persons who are using informal or indigenous bookkeeping systems to gather all information
	X

	10.1.2. Within the context of the Accounting Cycle identifies and completes source documents, record the information in the subsidiary journal (books of first entry), post to the ledger and draw-up the trial balance of a sole trader manually. 
	
	10.2.2. Identify basic cost concepts. 

	
	10.3.2 Explains salary and wages scales, different contributions and records in the subsidiary journal and ledger.


	

	10.1.3. Analyses and shows the effect of the transactions on the accounting equation of a sole trader. 
	
	10.2.3. Explain basic budget concepts.
	
	
	

	
	
	
	
	10.3.4. Discuss the perpetual inventory system and record transactions in the subsidiary journals and ledgers  
	

	10.1.5. Prepare and interpret final accounts and financial statements of a sole trader.
	
	
	
	10.3.5.  Explains the code of ethics as it applies mutually in an accountable and transparent way to all parties in the financial environment 
	

	
	
	
	
	10.3.6.  Demonstrates knowledge of internal control processes 
	

	10.1.7. Explains the basic concepts of VAT. 


	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	· Brainstorm about informal businesses available in the local community.

· Paste a poster displaying the  inside of the shop and the list of business concepts

· Ask learners to match accounting concepts with what they see in the picture

Explains business concepts not known by learners such as:

Capital, inventory, equipment, cash, expenses, incomes, assets, liabilities, drawings, selling price, cost of sales, profit, labour cost
	· Name different informal businesses available in their community.

· Match concepts to what they see in the picture

· Listen and take notes


	Posters, flip chart and markers. 


	Baseline assessment
	

	Compile question bank to be used by learners when they interview people involved in informal businesses (e.g. Cost Price Selling Price determination, Drawings, Wages, Recording of transactions, etc.)

Summarise findings on the operations of the informal business.

Demonstrate how the following are determined:

- Cost price

- Selling price

Explain the differences between the formal and informal business systems

Compare and contrast the bookkeeping system of informal sector and formal sector.

Compile the following information:

· Types of informal systems.

· Operations

· Composition

· Financial management

· Profit-sharing

· Target market

· Control measures

· Management affairs
	· From the question bank they develop a questionnaire 

· Gather and record information about how the informal businesses operate 

· Evaluate, analyse and present the report on their findings

· Listen, take notes and ask questions for clarity


	- Question Bank

- Informal businesses in their local communities
	Mini Research and Presentation 

assignment


	

	Introduce learners to periodic inventory system.

Give learners activities on calculating cost of sales using periodic inventory system
	Listen, take notes and ask questions for clarity.

Complete the activities given to them
	Textbook

Chalk board 

Calculator
	Class work

Home work
	

	Assist learners to analyse the items according to Assets equals to Owner’s equity plus Liabilities.
A = O + L; O = A – L; L  = A – O

Analyse the items according to the equation 
	Analyse all the items  according to A = 0 + L
	Worksheets, table with columns labelled A = O + L 
	Class activity 

peer assessment
	

	Distribute a case study to the learners on good and bad practices of indigenous systems

Conduct an investigation on ethics and internal controls.
	Interact with case study, respond to questions asked and present in class.


	Case study

Worksheet

Photocopied hand-outs

Flip-charts and Koki pens
	Case study

Peer assessment
	

	Group learners, assign roles and also put ground rules to be followed in place:

Teach learner the use of formal bookkeeping systems 
	Debate on 2 systems i.e.

Formal and informal systems
	Tables with 2 columns indicating the 2 bookkeeping systems
	Debate
	

	Homework: 

 

	Enrichment/Expanded Opportunities:  



	Teacher Reflections:




SIGNATURES:

______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE

	SUBJECT:  ACCOUNTING                            GRADE: 10                   LESSON PLAN 2                              TERM  1                                                TIME: 14 HOURS

	TOPIC:   Managerial Accounting
CONTENT: What is managerial accounting?  Purpose and advantages of managerial accounting; How does it differ from financial accounting? 
Define costing  ,Costing of an article to be produced, Direct and indirect cost , Direct and indirect material , Direct and indirect labour,  Overheads,  Variable and fixed cost 

Explore the concept of a budget including the following: Types of budgets  Cash budget 􀂃Zero base 􀂃Capital budget 􀂃Long term budget Medium term budget 

INTEGRATION WITHIN: 10,1.1; 10,3,5

	Learning Outcome 1: Financial Information. 

The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 

The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. \
	Learning Outcome 3: Managing Resources

The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	10.1.1. Defines and explains accounting concepts for sole trader up to financial statements. 
	
	10.2.1. Distinguishes between financial and managerial accounting.
	X
	10.3.1.  Interview persons who are using informal or indigenous bookkeeping systems to gather all information
	

	10.1.2. Within the context of the Accounting Cycle identifies and completes source documents, record the information in the subsidiary journal (books of first entry), post to the ledger and draw-up the trial balance of a sole trader manually. 
	
	10.2.2. Identify basic cost concepts. 

	X
	10.3.2 Explains salary and wages scales, different contributions and records in the subsidiary journal and ledger.


	

	10.1.3. Analyses and shows the effect of the transactions on the accounting equation of a sole trader. 
	
	10.2.3. Explain basic budget concepts.
	X
	
	

	
	
	
	
	10.3.4. Discuss the perpetual inventory system and record transactions in the subsidiary journals and ledgers  
	

	10.1.5. Prepare and interpret final accounts and financial statements of a sole trader.
	
	
	
	10.3.5.  Explains the code of ethics as it applies mutually in an accountable and transparent way to all parties in the financial environment 
	

	
	
	
	
	10.3.6.  Demonstrates knowledge of internal control processes 
	

	10.1.7. Explains the basic concepts of VAT. 
	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	- Ask learners to identify costs involved in the production of a simple product e.g. pancakes, a piece of furniture, clothing, etc.

- Taking into consideration the learners responses you group those costs into direct and indirect cost.

-  Provide the learners with a recipe and ask them to cost its ingredients and the end product thereof.

- Defines and explains  the following cost concepts:

Direct /Prime costs and indirect cost / Overheads

Variable and fixed costs

Total costs
	- Identify ingredients and or resources involved 

- Listen, take notes and ask questions for clarity

-  Give estimated costs of the ingredients and the end product.
	Textbook

Chalkboard

Recipe


	Baseline assessment

Verbal feedback from learners

Class work on costing

Peer Assessment
	

	- Explain manufacturing     business and compare it to a trading business.

- Compare and contrast financial accounting and management accounting (e.g. managerial accounting based on decision making / concerns itself about the future while financial accounting is based on recording and reporting / concerns itself about the past ) 

Distinguish between financial and managerial accounting
	Listening attentively, taking notes and asking questions for clarity.


	Textbook

Chalkboard


	Oral assessment
	

	Give learners activities where they are required to identify different types of costs and costs behaviour

- Instructs learners to do a family budget for that particular month (investigate / research from their parents). 

- Brainstorm with the learners on items to be included in the family budget, and provide learners with a template that they can use for the family budget.

-  Asks learners to present their family budgets in class.

-  Guides learners in identifying costs which are variable or fixed from their budgets.

- Explains the budget concepts and introduces learners to different types of budgets.

Identify basic cost concepts:

Direct /Prime costs and indirect cost / Overheads

Variable and fixed costs

Total costs

Explain budget concepts: Types of budgets, Cash budgets, Zero base, Capital budget, Long term budget, Medium term budget
	Identify and total up different costs.

- Classify costs according to variable and fixed costs

-  Copy the template and prepare the family budget for presentation which will be done during the next Hour.

- Present their various family budgets and respond to questions.

- Identify variable and fixed costs from their budgets.

-  Listen, take notes, and ask questions for clarity.
	Textbooks

Chalkboard

Calculators
	Class work

Mini research and presentation

Home work
	

	-Give learners a case study for them to read, discuss as groups and present in class.

-  Consolidates class discussions and give proper business ethics and why it is important for the business to observe them.

Investigation on ethics – nature and need

-  Gives learners a class test

-  Give learners research and presentation task on budget and cost concepts of an indigenous trader and sole trader entrepreneur.
	-  Read the case study, discuss it and present in class.

-  Listen and take notes. 

-  Write the class test
	Textbooks

Chalkboard

Case study

Question paper

Memorandum
	Presentation

Peer Assessment

Class Test

Research and Presentation
	

	Homework:  


	Enrichment/Expanded Opportunities:  


	Teacher Reflections:



SIGNATURES:

______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE

	SUBJECT:  ACCOUNTING                            GRADE: 10                   LESSON PLAN 3                             TERM  1                                                      TIME:  20 HOURS

	TOPIC:   Recording of cash transactions for a sole trader

CONTENT: Source documents Journals: - Cash receipts journal, - Cash payments journal, - Petty cash journal, - Debtors’ Journal, - Creditors’ Journal, - Debtors’ allowances, - Creditors’ allowances, - Salaries, - Wages, - General Journal, Ledger accounts, Trial balance 
INTEGRATION WITHIN: 10.1.1; 10.1.3; 10.3.2; 10.3.4; 10.3.5; 10.3.6

	Learning Outcome 1: Financial Information. 

The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 

The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. \
	Learning Outcome 3: Managing Resources

The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	10.1.1. Defines and explains accounting concepts for sole trader up to financial statements. 
	
	10.2.1. Distinguishes between financial and managerial accounting.
	
	10.3.1.  Interview persons who are using informal or indigenous bookkeeping systems to gather all information
	

	10.1.2. Within the context of the Accounting Cycle identifies and completes source documents, record the information in the subsidiary journal (books of first entry), post to the ledger and draw-up the trial balance of a sole trader manually. 
	X
	10.2.2. Identify basic cost concepts. 

	
	10.3.2 Explains salary and wages scales, different contributions and records in the subsidiary journal and ledger.


	

	10.1.3. Analyses and shows the effect of the transactions on the accounting equation of a sole trader. 
	
	10.2.3. Explain basic budget concepts.
	
	
	

	
	
	
	
	10.3.4. Discuss the perpetual inventory system and record transactions in the subsidiary journals and ledgers  
	

	10.1.5. Prepare and interpret final accounts and financial statements of a sole trader.
	
	
	
	10.3.5.  Explains the code of ethics as it applies mutually in an accountable and transparent way to all parties in the financial environment 
	

	
	
	
	
	10.3.6.  Demonstrates knowledge of internal control processes 
	

	10.1.7. Explains the basic concepts of VAT. 


	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	Define and explain concepts:
- Source documents  

- CRJ and CPJ

- Bank charges 

- Interest 

-Dishonoured cheques

-  cash float, etc.


	-  Baseline – Teacher asks questions on source documents, CRJ and CPJ.
-  Based on the responses of the learners the teacher fills in gaps.

- The teacher introduces new concepts to learners e.g. Bank charges, Interests, Dishonoured cheques, cash float etc.


	-  Learners respond to questions.
- Learners listen attentively, taking notes and asking questions for clarity.
-  Learners listen attentively, taking notes and asking questions for clarity.
	-  Textbook
- NCS Accounting Guide Grade 10

-  GAAP


	-  Baseline Assessment on definitions and concepts (orally)
-  Written classwork on definition of  concepts

	Identify and complete source documents:
-   Receipts

- Cheque counterfoils

- Cheques, etc


	- The teacher brings different types of cash documents for identification e.g. receipts, cheque counterfoils, cheques, etc
-  Distribute blank source documents for learners to complete.
	-  Learners match transactions with source documents.
-  Learners match a source document to a transaction which is indicated in the chart . 

- Complete blank source documents 
	- Specimen/ Real  source
documents

- Blank source documents

-  Chart

- Textbooks

- Rubric
	-  Home work  Learners collect, identify and paste source documents in their books
 

	Identify and complete source documents:
-   Receipts

- Cheque counterfoils

- Cheques, etc


	- The teacher brings different types of cash documents for identification e.g. receipts, cheque counterfoils, cheques, etc
-  Distribute blank source documents for learners to complete.
	-  Learners match transactions with source documents.
-  Learners match a source document to a transaction which is indicated in the chart. 

- Complete blank source documents 
	- Specimen/ Real  source
documents

- Blank source documents

-  Chart

- Textbooks

- Rubric
	-  Home work  Learners collect, identify and paste source documents in their books
 

	Explain the code of ethics.
Demonstrate knowledge of internal control.


	-Give learners case studies for debate in class.
-Consolidate debate by giving proper ethics and internal controls.

-Gives and monitors a class test


	-Engage in debate/ discussion around ethics and internal controls.
-Listen and take notes.

-Write class test.
	-Case study
-Question paper and memorandum


	-Debate
-Class test



	Homework:  



	Enrichment/Expanded Opportunities: 

 

	Teacher Reflections:




SIGNATURES:

______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE
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