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LESSON PLANS
ACCOUNTING
GRADE 10

TERM 3 
FOREWORD

The following Grade 10, 11 and 12 Lesson Plans were developed by Subject Advisors during May 2009. Teachers are requested to look at them, modify them where necessary to suit their contexts and resources. It must be remembered that Lesson Plans are working documents, and any comments to improve the lesson plans in this document will be appreciated. Teachers are urged to use this document with the following departmental policy documents: Subject Statement; LPG 2008; SAG 2008; Examination Guidelines 2009 and Provincial CASS Policy / Guidelines. 

Lesson planning is the duty of each and every individual teacher but it helps when teachers sometimes plan together as a group. This interaction not only helps teachers to understand how to apply the Learning Outcomes (LOs) and Assessment Standards (ASs) but also builds up the confidence of the teachers in handling the content using new teaching strategies.

It must please be noted that in order to help teachers who teach across grades and subjects, an attempt has been made to standardise lesson plan templates and thus the new template might not resemble the templates used in each subject during the NCS training.  However, all the essential elements of a lesson plan have been retained.  This change has been made to assist teachers and lighten their administrative load.

Please note that these lesson plans are to be used only as a guide to complete the requirements of the Curriculum Statements and the work schedules and teachers are encouraged to develop their own learner activities to supplement and /or substitute some of the activities given here (depending on the school environment, number and type of learners in your class, the resources available to your learners, etc). 

Do not forget to build in the tasks for the Programme of Assessment into your Lesson Plans.

Strengthen your efforts by supporting each other in clusters and share ideas. Good Luck with your endeavours to improve Teaching, Learning and Assessment. 
	SUBJECT:  ACCOUNTING              GRADE: 10            LESSON PLAN 6                             TERM 3                                                    TIME:  12 HOURS

	TOPIC: Final accounts, Financial statements and Reporting.  
CONTENT
Reporting information for a sole trader. Final Accounts : Adjustments – Trading Stock deficit, Consumable  stores on hand and Bad Debts 

INTEGRATION WITHIN: LO 3 AS 4,5 & 6

	Learning Outcome 1: Financial Information. 
The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 
The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. \
	Learning Outcome 3: Managing Resources
The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	10.1.1. Defines and explains accounting concepts for sole trader up to financial statements. 
	X
	10.2.1. Distinguishes between financial and managerial accounting.
	
	10.3.1.  Interview persons who are using informal or indigenous bookkeeping systems to gather all information
	

	10.1.2. Within the context of the Accounting Cycle identifies and completes source documents, record the information in the subsidiary journal (books of first entry), post to the ledger and draw-up the trial balance of a sole trader manually. 
	X
	10.2.2. Identify basic cost concepts. 

	
	10.3.2 Explains salary and wages scales, different contributions and records in the subsidiary journal and ledger.. 


	

	10.1.3. Analyses and shows the effect of the transactions on the accounting equation of a sole trader. 
	X
	10.2.3. Explain basic budget concepts.
	
	
	

	
	
	
	
	10.3.4. Discuss the perpetual inventory system and record transactions in the subsidiary journals and ledgers  
	X

	10.1.5. Prepare and interpret final accounts and financial statements of a sole trader.
	X


	
	
	10.3.5.  Explains the code of ethics as it applies mutually in an accountable and transparent way to all parties in the financial environment 
	X

	
	
	
	
	10.3.6.  Demonstrates knowledge of internal control processes 
	X

	10.1.7. Explains the basic concepts of VAT. 

	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	Teacher give learner a worksheet with a few ledger accounts to draw up a trial balance.
	Learners complete the trial balance.
	Worksheet / 
	Class work.
	

	The teacher introduce the Final accounts: TRADING ACCOUNT and explains the following concepts: Cost of Sales, Gross Profit. Give an exercise on trading account. 

Guide learners how the closing transfers are   recorded in the General Journal. Gives an individual task.
	Listens and takes notes.

Complete exercise given as group. 

Learners complete GJ worksheet.

Complete tasks individually.
	Textbook 

Pen and paper – ledger sheets.

Work sheet GJ.

Pen and paper – ledger sheets
	Class work.

Group assessment

Peer assessment.
	

	Teachers introduce the Profit and Loss Account and the concepts of Net profit. Or Net Loss. 

Give an exercise on the profit and loss account as a group activity.

Guide learners how the closing transfers are   recorded in the General Journal. Gives an individual task.

Give learners a exercise for homework in the form of a assignment.

Integrate ethics and internal controls. And ethics dealing with cost of sales and profit.
	Listens and takes notes.

Complete exercise given as group

Complete tasks individually.

Learners complete an assignment on Trading and Profit / Loss Account.


	Textbook 

Pen and paper – ledger sheets

Complete tasks individually

Textbook – Teacher developed task.
	Peer assessment

Peer assessment.

Teacher assessment
	

	Introduce the GAAP Principles e.g.   Historical, Matching, Prudence, materiality, going concern & entity concept.  Give learners a task to read and discuss among themselves GAAP principles and report in class.   The teacher will summarize the principles.

Explains Concepts: Adjustment

Introduce Pre and Post adjustment Trial Balance concept
	Learners form groups and discuss one of the principles and present in class (one principle per group)

Take notes
	
	
	

	Introduce stock taking concept referring to physical count and trading stock account. 

· Stock deficit.

Let learners discuss the discrepancies and introduce stock surplus and deficit.

Ethics & internal control: Introduce discussions on reasons for stock deficit and how to avoid it.

Show the Effect on the accounting equation and the T account

Make journal entries. 

Give learners a worksheet on stock deficit for completion.
	Some groups discuss reasons for stock deficit and the others how to avoid it. Present in class.

Complete the worksheet.
	Worksheet
	Self assessment
	

	Introduce consumable stores on hand and let learners discuss this concept to get their views. Guide the discussions and show the effect on the accounting equation and T accounts.

Learners are asked to do the journal entries.

Explains why we regard these expenses as an asset at the end of year.

Asks them to refer to their worksheet to complete the note on inventories.
	Learners as groups discuss the new concept and report back to the class.

Do the entries on the worksheet provided.

Learners complete the note with the guidance of the teacher.
	Worksheet of the GJ journalizes the adjustment.

Worksheet 

Worksheet
	Self assessment

Self assessment
	

	Introduce ethics and internal control over Debtors.

· Do revision on bad debts.

Give learners a Case study on the reasons of bad debts and how to minimize it.

Give an activity on Bad Debts.
	Group discussion on internal control and ethics on bad debts. Report to the class.

Worksheet to complete the adjustment.
	Case study

Worksheet 
	Group assessment

Peer assessment


	

	Homework:  

	Enrichment/Expanded Opportunities:  

	Teacher Reflections:


SIGNATURES:
______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE
WORK SHEET
GENERAL JOURNAL ……………………………………………………………………..

	J/V
	Date
	Details 
	Fol
	Debit
	Credit

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


                                        GENERAL LEDGER................................................................................
	DR. …………………………………………...……………………………………….CR.




	SUBJECT:  Accounting           GRADE: 10                         LESSON PLAN 7                            TERM 3                                             TIME:  32 HOURS


	TOPIC: Final accounts, Financial statements and Reporting.   
CONTENT: Reporting information for a sole trader.

INTEGRATION WITHIN: LO 3 AS 5 & 6

	Learning Outcome 1: Financial Information. 
The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: 
Managerial Accounting. The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. 
	Learning Outcome 3:
 Managing Resources The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner.

	10.1.1. Defines and explains accounting concepts for sole trader up to financial statements 
	X
	10.2.1. Distinguishes between financial and managerial accounting
	
	10.3.1.  Interview persons who are using informal or indigenous bookkeeping systems to gather all information 
	

	10.1.2. Within the context of the Accounting Cycle identifies and completes, source documents, record the information in the subsidiary journal (books of first entry), post to the ledger and draw-up the trial balance of a sole trader manually 
	X
	10.2.2. Identify basic cost concepts 

	
	10.3.2.  Interview persons who are using informal or indigenous bookkeeping systems to gather all information 

	

	10.1.3. Analyses and shows the effect of the transactions on the accounting equation of a sole trader. 
	X
	10.2.3. Explain basic budget concepts 
	
	
	

	
	
	
	
	10.3.4. Discuss the perpetual inventory system and record transactions in the subsidiary journals and ledgers  
	X

	10.1.5. Prepare and interpret final accounts and financial statements of a sole trader


	X


	
	
	10.3.5.  Explains the code of ethics as it applies mutually in an accountable and transparent way to all parties in the financial environment 
	X

	
	
	
	
	10.3.6.  Demonstrates knowledge of internal control processes 
	X

	10.1.7. Explains the basic concepts of VAT 
	
	
	
	.  
	

	TEACHER  ACTIVITIES


	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	Gives a case study which deals with the Financial year, outstanding amounts, payments and receipts relating to another financial year.
	Group discussion and respond to questions on the case study.
	Case study.
	
	

	Educator introduce the concepts of Prepaid expenses, Accrued income, Income received in advance and accrued expenses.

Explains: Prepaid expenses & Accrued Income; Show the effect on the accounting equation and T – accounts.

Exercise given – Accounting and T- accounts. 

Guide learners in drawing up the general journal. Give Show how the accounts will affect the trade and other receivable note of the financial statements.

Explains: Accrued expenses & Income Received in advance; Show the effect on the accounting equation and T – accounts.

Exercise given – Accounting and T- accounts. 

Guide learners in drawing up the general journal. Give 

Show how the accounts will affect the trade and other payables note of the financial statements.
	Listens and takes notes.

Complete exercise given as group. 

Learners complete GJ and notes to the financial statements worksheet individually.

Listens and takes notes.

Complete exercise given as group. 

Learners complete GJ and notes to the financial statements worksheet individually.
	Textbook 

Worksheet – A=O+L / DR. / CR.

Work sheet GJ & notes to the financial.

Textbook 

Worksheet – A=O+L / DR. / CR.

Work sheet GJ & notes to the financial.


	Group assessment

Peer assessment.

Teacher assessment

Group assessment

Peer assessment.

Teacher assessment
	

	HOMEWORK given to learners.
Give as much as possible homework.
	Complete home work. 
	Case study / Exercise – Journals and ledgers. 
	Self assessment


	

	Introduce the acquisition of assets and the recording thereof. Explain Asset register and the lifespan of assets.

Ask learners to debate as group’s changes in the value of fixed assets and possible reason for those changes.

Consolidate learners’ ideas and introduce the depreciation concept.

Explain and show the Cost price method / straight line method of calculating depreciation.

Explain and show the diminishing method / book value method of calculating depreciation.
	Learners take notes and complete the example asset register.

Learners  debate in groups and report to the class,

Take notes on teachers response.

Learners complete calculation on work a worksheet.

Learners complete calculation on work a worksheet
	An example of a Fixed Asset Register.

Exercise / any source on depreciation.
	
	

	Explains: Depreciation in relation with Accumulated depreciation and Show the effect on the accounting equation and T – accounts.

Exercise given – Accounting and T- accounts. 

Guide learners in drawing up the general journal.  

Show how the accounts will affect the Tangible Asset note of the financial statements.
Ethics: 
Teachers explain the ethical issues around determination of depreciation percentage as expense. 
Explains how business guard against the misuse of assets. 

Give activities on depreciation including ethics and internal control.

Give a few of consolidation  exercises on adjustments;
	Listens and takes notes.

Complete exercise given as group. 

Learners complete GJ and notes to the financial statements worksheet individually.

Learners complete exercises.

Learners take notes.

Learners take notes.

Learners work individually and report on the ethical and internal control measures.
	Textbooks / 

Financial literature.

Textbook / Case studies /  
	Self assessment

Peer assessment
Home work
	

	Explains format of Gross Profit part and relates to Trading Account using a worksheet on the format of the income statement.

Introduce Financial Statements:

· Income Statements

 ( Refer to Resource column to teach the format)

Add to the gross profit the portion of other income and refer to the credit side of Profit and loss account.

Add the portion of Expenses and relate it to debit side of the profit and loss.

Compare the two structures (Final accounts and Income Statement) together with the learners.

A few consolidated exercise.

Introduce the balance sheet.

Explains it consist of two sections:

A. deals with the Assets

B. Equity & Liabilities

Provide learners with a template of section A and the relevant notes and complete section A with the learners.

Provide a few exercises on this section of Assets.

Provide learners with a template of section B and the relevant notes and complete section B with the learners.

Provide a few exercises on this section of Equity and Liabilities.

Give a few exercises on the whole balance sheet as Homework.
Teacher provides two sets of income statements of different businesses for comparison including the Capital amount invested in each business as additional information and the ruling interest rate.

Teacher gives guidance in how to compare and introduce the relevant RATIOS and comments on expected standards.

· Gross Profit on Sales

· Gross Profit on Cost of Sales

· Net Profit on Sales

· Operating  profit on Sales

· Operating expenses on Sales

· Return on Equity

Teachers asks learner to compare the profit percentages of the two businesses with the ruling interest rates and make judgments.

Explains the reasons for analysis and the interpretation.

Identifies parties interested in the financial statements.

Teacher give more exercises on Ratios

Teacher provides two sets of Financial Statements of different financial years for comparison and the ruling interest rate.
Teacher gives guidance in how to compare and introduce the relevant RATIOS and comments on expected standards.

· Current Ratio

· Acid Test Ratio

· Solvency Ratio

Teachers asks learner to compare the profit percentages of the two businesses with the ruling interest rates and make judgments.

Teacher gives more exercises on Ratios which also include ethical and internal control issues. 
Teacher gives an informal class test.
	Complete the income statement stages (sections) with the teacher.

Learners complete the other income section.

Learners complete the expenses section.

Learners complete exercises.

Learners complete section A together with the teacher.

Learners completes a few exercises

Learners complete section B together with the teacher.

Learners completes a few exercises

Learners complete a full balance sheet.

Learners try to compare and discuss the performances of the two entities and identify and motivate why they regard one the best performer – Learners report.

Learners take notes. 

Learners work in groups and discussing the performances of each business and come with a judgment as to whether the owner made wise in investing in the business rather than investing in the bank.

Learners complete the exercises.

Learners compare and discuss the changes in amounts over the two financial periods and report their finding:

· Current Assets

· Current Liabilities

· None Current Assets

· None Current Liabilities

Learners try to compare and discuss the Liquidity and Solvency of the entity over the two Financial years and identify and motivate their findings.

Learners complete the exercises.

Learners write the test.
	Chart with Final Accounts and complete Income statement from these accounts.

Worksheet income statement.

Text books / any other resources.

Worksheet and Exercise.

Exercises and learner books.

Worksheet and Exercise.

Exercises and learner books.

Text book / other resources

CASE STUDY - Income statements of the Two businesses. 

Textbook / Financial statements.

Case study – financial Statements for two financial years. 

Textbook /  Financial statements

Textbook, NCS question Papers Grade 10.

A moderated Question Paper & Memorandum. 
	Self assessment

Self assessment and teacher assessment.

Peer assessment

Peer assessment

Peer assessment

Teacher assessment

Group / Teacher Assessment

Peer and Self assessment / Teacher assessment.

Group / Teacher Assessment

Peer and Self  assessment / Teacher assessment

Teacher Assessment

Teacher Assessment
	

	Homework:  

	Enrichment/Expanded Opportunities: 

	Teacher Reflections:


SIGNATURES:

______________________________           ________________          _____________________________      ____________

TEACHER




DATE


       HOD / SMT



DATE
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