Province of the

EASTERN CAPE

[ X
REPUBLIC OF SOUTH AFRICA

Circular __of 2021_22
Posted: 2021

DEPARTMENT OF EDUCATION

CIVIL CHIEF ENGINEER

Salary Notch: R1 042 827 per annum (OSD)

Programme: Physical Resource Management Conditional Grant
Directorate: Infrastructure Delivery

Centre: Zwelitsha

Ref. ECDOE CCE/08/2021

Requirements: A university degree in Engineering. Registration with ECSA as a Professional Civil/Structural Engineer.
Valid driver’s license. Computer literacy. Minimum of Six Years' experience post qualification. Knowledge of
PFMA/Treasury Regulations/Practice Notes/ Instructions/Circulars. Provincial/Departmental Supply Chain Management
Policies. National Building Standards Act of 1977 and Regulations. Occupational Health and Safety Act of 1993 and
Regulations. Government Immovable Asset Management Act of 2007. South African Schools Act of 1996, Regulations
and Guidelines. Public Finance Management Act, 1999 and Treasury Regulations. Public Service Act, 1994 and
Regulations. Technical Competence requirements as per OSD requirements issued by DPSA

KPA’s: Development, interpretation and customization of functional and technical norms and standards from an
engineering perspective. Investigate proposals for innovative service delivery mechanisms and undertake feasibility
studies. Compile briefing documentation and specifications from an engineering perspective. Investigate civil/structural
engineering installations, undertake design work and implement corrective measures, where necessary. Preparation and
on-going review of the User Asset Management Plan [U-AMP] from an engineering perspective with inputs received from
other professionals. Environmental, OHS adherence in terms of planning and Maintenance. Research/literature studies to
keep up with new technologies, viability and feasibility of the geographical information management options for the
Department including interaction with relevant professional development boards/councils. People Management.
Enquiries: Mr. T Pefole (040-608 4246)

QUANTITY SURVEYOR

Salary Notch: R618 732 per annum (OSD)

Programme: Physical Resource Management Conditional Grant
Directorate: Planning

Centre: Cluster B Makana (Grahamstown)

Ref. ECDOE QSCLB/08/2021

(The post is earmarked for a female)

Requirements: University Degree in Quantity Surveying and/or equivalent qualification. Registration with SACQSP as a
professional Quantity Surveyor. Valid driver’s license. Computer literacy. Minimum of Three Years’ experience post
qualification.

KPA’s: Develop planning and cost norms and standards issued in terms of the Provincial Education Facilities Guidelines
and National Education norms & standards. Maintain planning and cost norms & standards library. Monitor that
Infrastructure projects implemented by Implementing Agent[s] comply with approved planning and cost norms and
standards. Update planning and cost norms & standards based on learning generated through post project evaluations
and post occupancy evaluations through the provision of quantity surveying inputs. Promote the adoption of technical and
quality strategies. Review cost determinations of projects and estimates submitted. Provide inputs from a quantity surveyor
perspective to infrastructure policies, procedures, methods and criteria for Capex [capital], Minor capital and maintenance
projects. Make inputs to commissioning plans from a quantity surveying perspective. Undertake extensive analysis to
inform strategies related to the quantity surveyor services to directly support and realise the Education goals of the
Department. Prepare from a Quantity Surveyor perspective inputs to Project Briefing documents. Prepare from a Quantity
Surveyor perspective inputs to the Project Execution Plan version 1. Prepare inputs to the Project Execution Plans versions
2-7 from a quantity surveyor perspective and submit to the Directorate Infrastructure Delivery Management. Develop cash
flow projections. Develop costing models. Provide inputs to life cycle costing. Provide inputs to operational narratives from
a quantity surveyor perspective. Provide inputs to the Annual, Medium Term and Adjustment budgets to the Directorate
Infrastructure Delivery Management. Provide inputs to the User Asset Management Plan from a Quantity Surveyor
perspective. Provide inputs to the final project list from a Quantity Surveyor perspective. Provide inputs to the Infrastructure
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Programme Management Plan and the Infrastructure Programme Implementation Plan from a Quantity Surveyor
perspective. Provide inputs to the procurement strategy from a Quantity Surveyor perspective. Study professional journals
and publications to stay abreast of new developments. Monitor and study the education sector, legal frameworks,
standards changes and policy frameworks. Engage in relevant continuous professional development activities [tools and
techniques] as prescribed and/or required. Update the Infrastructure comprehensive planning framework of Department
in terms of research findings, new technology and changes in the institutional environment. Interact with relevant
Professional Bodies/Councils

Enquiries: Mr. T Pefole (040-608 4246)

QUANTITY SURVEYOR

Salary Notch: R618 732 per annum (OSD)

Programme: Physical Resource Management Conditional Grant
Directorate: Infrastructure Delivery

Centre: Cluster A (Mthatha)

Ref. ECDOE QSCLA/08/2021

(The post is earmarked for a female)

Requirements: University Degree in Quantity Surveying and/or equivalent qualification. Registration with SACQSP as a
professional Quantity Surveyor. Valid driver’s license. Computer literacy. Minimum of Three Years’ experience post
qualification.

KPA’s: Develop planning and cost norms and standards issued in terms of the Provincial Education Facilities Guidelines
and National Education norms & standards. Maintain planning and cost norms & standards library. Monitor that
Infrastructure projects implemented by Implementing Agent[s] comply with approved planning and cost norms and
standards. Update planning and cost norms & standards based on learning generated through post project evaluations
and post occupancy evaluations through the provision of quantity surveying inputs. Promote the adoption of technical and
quality strategies. Review cost determinations of projects and estimates submitted. Provide inputs from a quantity surveyor
perspective to infrastructure policies, procedures, methods and criteria for Capex [capital], Minor capital and maintenance
projects. Make inputs to commissioning plans from a quantity surveying perspective. Undertake extensive analysis to
inform strategies related to the quantity surveyor services to directly support and realise the Education goals of the
Department. Prepare from a Quantity Surveyor perspective inputs to Project Briefing documents. Prepare from a Quantity
Surveyor perspective inputs to the Project Execution Plan version 1. Prepare inputs to the Project Execution Plans versions
2-7 from a quantity surveyor perspective and submit to the Directorate Infrastructure Delivery Management. Develop cash
flow projections. Develop costing models. Provide inputs to life cycle costing. Provide inputs to operational narratives from
a quantity surveyor perspective. Provide inputs to the Annual, Medium Term and Adjustment budgets to the Directorate
Infrastructure Delivery Management. Provide inputs to the User Asset Management Plan from a Quantity Surveyor
perspective. Provide inputs to the final project list from a Quantity Surveyor perspective. Provide inputs to the Infrastructure
Programme Management Plan and the Infrastructure Programme Implementation Plan from a Quantity Surveyor
perspective. Provide inputs to the procurement strategy from a Quantity Surveyor perspective. Study professional journals
and publications to stay abreast of new developments. Monitor and study the education sector, legal frameworks,
standards changes and policy frameworks. Engage in relevant continuous professional development activities [tools and
techniques] as prescribed and/or required. Update the Infrastructure comprehensive planning framework of Department
in terms of research findings, new technology and changes in the institutional environment. Interact with relevant
Professional Bodies/Councils

Enquiries: Mr. T Pefole (040-608 4246)

ARCHITECT

Salary Notch: R 847 663 per annum (OSD)

Programme: Physical Resource Management Conditional Grant
Directorate: Planning

Centre: Cluster A Mthatha

Ref. ECDOE ACLA/08/2021

(The post is earmarked for a female)

Requirements: Bachelor of Architecture or equivalent as recognised by the South African Council for the Architectural
Profession. Minimum of Three years’ experience post qualification. Registration as a Professional Architect with the South
African Council for Architectural Profession. Valid driver’s license. Computer literacy

KPA'’s: Architectural functional and technical norms and standards. Determine functional and technical norms and
standards to be issued in terms of the Provincial Education Facilities Guidelines and National Education norms and
standards. Validate that infrastructure projects implemented by Implementing Agent[s] comply with approved functional
and technical norms and standards including compliance to legal, safety and health requirements. Update functional and
technical norms and standards based on learning generated through post project evaluations and post occupancy
evaluations. Architectural policies, strategies, plans, procedures and criteria of all infrastructure programmes and projects.
Make inputs to policies, procedures and criteria for infrastructure projects from an architectural perspective. Make inputs
to commissioning plans from an architectural perspective. Undertake extensive analyses from an architectural perspective

Page2

T WITH E




PROVINCE OF THE EASTERN CAPE

to inform strategies related to the architectural services to directly support and realize the education goals of the
Department. Master Planning, Project Briefs, Business Cases, Accommodation Schedules and Operational Narratives.
Develop Master Plans. Develop Project Briefs. Develop Project Execution Plan Version 1 as part of the Infrastructure
Programme Management Plan. Review Project Execution Plans Versions 2-7 in terms of architectural norms and
standards and make inputs to the Directorate Infrastructure Delivery Management. Develop Business Cases for projects.
Develop Accommodation Schedules. Develop Operational Narratives. Determine document management system
requirements from architectural perspectives. Determine green technology compliance requirements. Preparation of
architectural inputs to the development of the User Asset Management Plan and Project List. Provide inputs to the
development of the User Asset Management Plan. Prepare the final project list. Assist with Condition Assessment of
projects implemented in the MTEF from an architectural perspective. Researchl/literature studies to keep up with new
technologies, viability and feasibility of the geographical information management options for. Study professional journals
and publications to stay abreast of new developments. Monitor and study the education the Department including
interaction with relevant professional development boards/councils. sector, legal frameworks, standards changes and
policy frameworks. Engage in relevant continuous professional development activities [tools and techniques] as prescribed
and/or required. Update the Infrastructure comprehensive planning framework of Department in terms of research findings,
new technology and changes in the institutional environment. Interact with relevant Professional Bodies/Councils.
Enquiries: Mr. T Pefole (040-608 4246)

ARCHITECT

Salary Notch: R 847 663 per annum (OSD)

Programme: Physical Resource Management Conditional Grant
Directorate: Infrastructure Delivery

Centre: Cluster B Makana (Grahamstown)

Ref. ECDOE ACLB/08/2021

(The post is earmarked for a female)

Requirements: Bachelor of Architecture or equivalent as recognised by the South African Council for the Architectural
Profession. Minimum of Three years’ experience post qualification. Registration as a Professional Architect with the South
African Council for Architectural Profession. Valid driver’s license. Computer literacy

KPA’s: Architectural functional and technical norms and standards. Determine functional and technical norms and
standards to be issued in terms of the Provincial Education Facilities Guidelines and National Education norms and
standards. Validate that infrastructure projects implemented by Implementing Agent[s] comply with approved functional
and technical norms and standards including compliance to legal, safety and health requirements. Update functional and
technical norms and standards based on learning generated through post project evaluations and post occupancy
evaluations. Architectural policies, strategies, plans, procedures and criteria of all infrastructure programmes and projects.
Make inputs to policies, procedures and criteria for infrastructure projects from an architectural perspective. Make inputs
to commissioning plans from an architectural perspective. Undertake extensive analyses from an architectural perspective
to inform strategies related to the architectural services to directly support and realize the education goals of the
Department. Master Planning, Project Briefs, Business Cases, Accommodation Schedules and Operational Narratives.
Develop Master Plans. Develop Project Briefs. Develop Project Execution Plan Version 1 as part of the Infrastructure
Programme Management Plan. Review Project Execution Plans Versions 2-7 in terms of architectural norms and
standards and make inputs to the Directorate Infrastructure Delivery Management. Develop Business Cases for projects.
Develop Accommodation Schedules. Develop Operational Narratives. Determine document management system
requirements from architectural perspectives. Determine green technology compliance requirements. Preparation of
architectural inputs to the development of the User Asset Management Plan and Project List. Provide inputs to the
development of the User Asset Management Plan. Prepare the final project list. Assist with Condition Assessment of
projects implemented in the MTEF from an architectural perspective. Research/literature studies to keep up with new
technologies, viability and feasibility of the geographical information management options for. Study professional journals
and publications to stay abreast of new developments. Monitor and study the education the Department including
interaction with relevant professional development boards/councils. sector, legal frameworks, standards changes and
policy frameworks. Engage in relevant continuous professional development activities [tools and techniques] as prescribed
and/or required. Update the Infrastructure comprehensive planning framework of Department in terms of research findings,
new technology and changes in the institutional environment. Interact with relevant Professional Bodies/Councils.
Enquiries: Mr. T Pefole (040-608 4246)

ASSISTANT DIRECTOR: PROPERTY ADMINISTRATION
Salary Notch: R376,596 per annum (Level 9)

Programme: Physical Resource Management Conditional Grant
Directorate: Property & Equipment Management

Centre: Zwelitsha

Ref: ECDOE ADPA /08/2021
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Requirements: A Senior Certificate, NQF 7 Degree in Real Estate or Property Management. Valid driver's license.
Computer literacy. Minimum of Three Years’ post qualification experience at a level of supervisor (salary level 7 or 8).
Knowledge of PFMA/Treasury Regulations/Practice Notes/ Instructions/Circulars. Provincial/Departmental Supply Chain
Management Policies. National Building Standards Act of 1977 and Regulations. Occupational Health and Safety Act of
1993 and Regulations. Government Immovable Asset Management Act of 2007. South African Schools Act of 1996,
Regulations and Guidelines. Public Finance Management Act, 1999 and Treasury Regulations. Public Service Act, 1994
and Regulations.

KPA's: Collect updated information for immovable assets in line with the requirements stated on NEIMS survey forms and
the requirement of the Provincial Asset Register managed by Public Works. Make inputs to the acquisitions of immovable
assets [land and buildings] for Facilities in close consultation with Public Works. Make inputs to the disposal of immovable
assets [land and buildings] for Facilities in close consultation with Public Works. Consult with Districts and Schools to
obtain their needs and inputs in terms of acquisitions and disposals. Undertake all deeds searches to validate ownership
of land before planning for buildings are finalized. Update the register of sites allocated to Education for future infrastructure
development. Implement actions to keep sites clean. Implement actions to prevent any illegal occupation of sites. Collect
information on the conditions and maintenance of vacant sites allocated to Education. Assist to interpret lease needs and
identify suitable buildings for leases. Interact with Districts and Schools on proposed buildings for leases. Administer
Section 14 lease contracts. Administer lease payments. Implement inspections to verify the state of maintenance
implemented at leased properties. Validate municipal accounts. Administer the payment of municipal accounts through
the finance section. Identify excessive use of water or electricity. Make inputs to the preparation of guidelines on the use
of utilities by Schools. Assist to train Districts on the guidelines for use of utilities. Implement the monitoring system to
report on the use of utilities. Collect and validate information for progress reports on the use of facilities. Make
recommendations and/or propose interventions to improve the use of utilities by Facilities. Monitor that Districts implement
interventions to improve the utilization of utilities by Facilities.

Enquiries: Mr. T Pefole (040-608 4246)

Post to: The Director: Human Resources Administration Services, Eastern Cape Department of Education, Private Bag X
0032, Bisho,5605 Provincial Treasury, Private Bag X0029, Bisho, 5605. Hand Delivery: Human Resources
Administration, Department of Education, Steve Vukile Complex, Zone 6 Zwelitsha, 3@ Floor. Enquiries: Ms NP
Sipahlanga 040 608 4245

APPLICATION INSTRUCTIONS:

Applications must be submitted on a New Z83 Form, obtainable from any Public Service department or on the internet at
http://www.info.gov.za/documents/forms/employ.pdf which must be signed (an unsigned Z83 form will disqualify an
application) and should be accompanied by a recently updated, comprehensive CV as well as certified copies of all
qualification(s) [Matric certificate must also be attached] and ID-document and Driver’s license [where applicable]. Non-
RSA Citizens/Permanent Resident Permit Holders must attach a copy of his/her Permanent Residence Permit to his/her
application. Should you be in possession of a foreign qualification, it must be accompanied by an evaluation certificate
from the South African Qualification Authority (SAQA). Copies need not be certified when applying for a post. Failure to
submit all the requested documents will result in the application not being considered. Correspondence will be limited to
short-listed candidates only whereby it will be expected to submit certified documents. If you have not been contacted
within three (3) months after the closing date of this advertisement, please accept that your application was unsuccessful.
Suitable candidates will be subjected to a personnel suitability check (criminal record check, citizenship verification,
financial/asset record check, qualification/study verification and previous employment verification). Successful candidates
will also be subjected to security clearance processes. Where applicable, candidates will be subjected to a skills/knowledge
test. Applications must be submitted on the Application for Employment Form (Z83) obtainable from any Public Service
Department or go to www.gov.za and should be accompanied by a comprehensive CV, including at least two contactable
referees, and certified copies of qualifications, driver’s license (where applicable) and Identity Document (with an original
certification stamp, Z83 form must be signed by an original signature). It is the responsibility of applicants in possession of
foreign qualifications to submit evaluated results by the South African Qualification Authority (SAQA). All shortlisted
candidates will be subjected to a technical exercise that intends to test relevant elements of the job. Applicants must quote
the relevant reference number. If you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. The Department of Human Settlements welcomes
people with disabilities. For SMS post: Females and people with disabilities are encouraged to apply and will be given
preference. All short-listed candidates will be required to undergo pre-employment screening. All the appointments are
subject to security vetting results.

PLEASE NOTE: Applications from all racial groups are welcome. However, in making appointments to the posts the
department will give preference to some employment equity target groups based on the Employment Equity Plan of the
Department.

e Applications must be submitted on the Application for Employment Form (Z83) obtainable from any Public Service

Department or go to www.gov.za and should be accompanied by a comprehensive CV, including at least two

Paged

T WITH E




PROVINCE OF THE EASTERN CAPE

contactable referees, and certified copies of qualifications, driver’s license (where applicable) and Identity Document
(with an original certification stamp).

e Itis the responsibility of applicants in possession of foreign qualifications to submit evaluated results by the South
African Qualification Authority (SAQA).

e All shortlisted candidates will be subjected to a technical exercise that intends to test relevant elements of the job

e Applicants must quote the relevant reference number.

e If you have not been contacted within three (3) months of the closing date of this advertisement, please accept that
your application was unsuccessful.

e The Department of Education welcomes people with disabilities.

e  All shortlisted candidates will be required to undergo pre-employment screening.

e All the appointments are subject to security vetting results.

PLEASE NOTE: Applications from all racial groups are welcome. However, in making appointments to the posts
the department will give preference to some employment equity target groups based on the Employment Equity
Plan of the Department.

FOR SMS POSTS: Female and people with disabilities are encouraged to apply and are given preference.

PLEASE FURTHER NOTE:
NB: It is the department’s objective to address the Employment Equity Affirmative Action Measures in line with
the ECDOE EE Plan and to achieve equitable representation across race and gender.

Failure to submit a comprehensive CV, academic qualifications and the signed Z83 form will result in the
disqualification of the application from the process. Applications received after closing date will not be
considered. Eastern Cape Department of Education is an equal opportunity, representative employer. It is the
intention to promote representivity (race, gender and disability) in the Public Service through the filling of
positions. Candidates whose appointment/transfer/promotion will promote representativeness will therefore
receive preference. Persons with disability and females are especially encouraged to apply. An indication of
representativeness profile by applicants will expedite the processing of applications.

Signed off by

23 JULY 2021

ACTING CD: HRM&D DATE
MR. Q LUTHULI
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