APPLICATION  LETTER WITH CV,  FILLING  IN OF FORMS
TERM 2

WEEK  1, 2,& 3

GRADE 12   HOME LANGUAGE
	LO1: Learning and speaking

The learner is able to listen and speak for a variety of purposes, audiences and contexts 
	LO2: Reading and viewing

The learner is able to read and view for understanding and to evaluate critically and respond to a wide range of texts.
	LO3: Writing and presenting

The learner is able to write and present for a wide range of purposes and audiences using conventions and formats appropriate to diverse contexts.
	LO4: Language

The learner is able to use language structures and conventions appropriately and effectively.

	AS1: Demonstrate knowledge of different forms of communication for social purposes
	
	AS1: Demonstrate various reading and viewing strategies for comprehension and appreciation.
	√
	AS1: Demonstrate planning skills for writing for a specific purpose, audience and context.
	√
	AS1: Identify and explain the meaning of words and use them correctly in range of texts.
	√

	AS2: Demonstrate planning research skills for oral presentations
	
	AS2: Explain the meaning of a wide range of written, visual, audio, and audio-visual texts.
	√
	AS2: Demonstrate the use of writing strategies and techniques for first drafts.
	√
	AS2: Use structurally sound sentences in a meaningful and functional manner.
	√

	AS3: Demonstrate the skills of listening to and delivery of fluent and expressive oral presentation
	
	AS3: Explain how language and images may reflect and shape values and attitudes in texts
	√
	AS3: Reflect on, analyse, and evaluate own work, considering the opinion of others, and present final product.
	√
	AS3: Develop critical language awareness 
	√

	AS4: Demonstrate critical awareness of language use in oral situations
	
	AS4: Explore key features of texts and explain how they contribute to meaning.
	√
	
	
	
	


	TEACHER ACTIVITIES
	LEARNER ACTIVITIES
	RESOURCES
	ASSESSMENT METHODS + TOOLS
	DATE COMPLETED

	· Educator revises advertisement on admission to tertiary institution. For this the educator brings to class different adverts for admission from different institutions. 

· Educator explains that letters of job application are accompanied by a C.V. or a profile.

· Educator gives a difference between a C.V. and a profile and also explains the key features of each.

· Individually, learners are to write their own C.V. or profile.

· Educator asks learners to bring to class forms for application for a bursary admission to the tertiary institution and any other forms to replace the filling in of forms.

· Educator explains the filling in of forms.

· Educator could even show the learners how to fill in forms electronically. (Where possible)
	· Learners are asked to respond to the advert by writing a letter of application for admission to the institution /a job / a bursary. They refer to their notes on the correct format, language, purpose and audience. They should start brainstorming as groups and start planning for the first draft.

· Learners are given a formal task to write an application letter and it should be accompanied by a CV they will apply for a job/admission at a tertiary institution as indicated in the work schedule.

· Educator and learners discuss rubric

· They will follow process writing: 

· Brainstorm

· Plan

· First draft

· Edit

· Produce final draft


	
	
	Teacher assessment

Rubric


