ENGLISH LESSON PLAN: LANGUAGE LEVEL: FAL       GRADE: 11    DURATION: 2 HOURS (1 HR PER WEEK)

TOPIC: APPLICATION LETTER WITH A CV            
	LO1: Learning and speaking

The learner is able to listen and speak for a variety of purposes, audiences and contexts 
	LO2: Reading and viewing

The learner is able to read and view for understanding and to evaluate critically and respond to a wide range of texts.
	LO3: Writing and presenting

The learner is able to write and present for a wide range of purposes and audiences using conventions and formats appropriate to diverse contexts.
	LO4: Language

The learner is able to use language structures and conventions appropriately and effectively.

	AS1: Demonstrate knowledge of different forms of communication for social purposes
	
	AS1: Demonstrate various reading and viewing strategies for comprehension and appreciation.
	√
	AS1: Demonstrate planning skills for writing for a specific purpose, audience and context.
	√
	AS1: Identify and explain the meaning of words and use them correctly in range of texts.
	√

	AS2: Demonstrate planning research skills for oral presentations
	
	AS2: Explain the meaning of a wide range of written, visual, audio, and audio-visual texts.
	√
	AS2: Demonstrate the use of writing strategies and techniques for first drafts.
	√
	AS2: Use structurally sound sentences in a meaningful and functional manner.
	√

	AS3: Demonstrate the skills of listening to and delivery of fluent and expressive oral presentation
	
	AS3: Explain how language and images may reflect and shape values and attitudes in texts
	√
	AS3: Reflect on, analyse, and evaluate own work, considering the opinion of others, and present final product.
	√
	AS3: Develop critical language awareness 
	√

	AS4: Demonstrate critical awareness of language use in oral situations
	
	AS4: Explore key features of texts and explain how they contribute to meaning.
	√
	
	
	
	


	Teaching Activities
	Learners Activities
	Resources 
	Assess.method+tools
	Date completed

	· The teacher refers learners to Page 78 of English Handbook and  Study Guide where the focus is on ‘FEATURES OF A BUSINESS LETTER’ The teacher stresses on style and format. Handbook.

· The teacher writes down and gives out handouts with questions on writing an application letter. It may be an advert for a vacant post /bursary application.

· Teachers may refer learners to Pg.195-199 of Grade 11 Advance with English.

· The teacher also emphasizes on the aspects of compiling a curriculum vitae.

· The teacher asks learners to include a CV in their application letters.

· The teacher allows time for editing. 
	· Learners look at Pg. 78 and read the information provided.
· Learners write their own application letters using the given. question.
· Learners also write their Curriculum Vitae.

· Learners edit their work and present final product.


	· Learners use their textbooks (Pg195-196)
 
	· Self

· Teacher

· Checklist

· And Marking rubric   

· For Longer Transactional text

· EXPANDED 

OPPORTUNITY

· Learners may start own companies to help people write and type CVs. This is beneficiary to the members of their communities.
	


