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ACCOUNTING

GRADE 12

TERM 1 

FOREWORD

The following Grade 10, 11 and 12 Lesson Plans were developed by Subject Advisors during May 2009. Teachers are requested to look at them, modify them where necessary to suit their contexts and resources. It must be remembered that Lesson Plans are working documents, and any comments to improve the lesson plans in this document will be appreciated. Teachers are urged to use this document with the following departmental policy documents: Subject Statement; LPG 2008; SAG 2008; Examination Guidelines 2009 and Provincial CASS Policy / Guidelines. 

Lesson planning is the duty of each and every individual teacher but it helps when teachers sometimes plan together as a group. This interaction not only helps teachers to understand how to apply the Learning Outcomes (LOs) and Assessment Standards (ASs) but also builds up the confidence of the teachers in handling the content using new teaching strategies.

It must please be noted that in order to help teachers who teach across grades and subjects, an attempt has been made to standardise lesson plan templates and thus the new template might not resemble the templates used in each subject during the NCS training.  However, all the essential elements of a lesson plan have been retained.  This change has been made to assist teachers and lighten their administrative load.

Please note that these lesson plans are to be used only as a guide to complete the requirements of the Curriculum Statements and the work schedules and teachers are encouraged to develop their own learner activities to supplement and /or substitute some of the activities given here (depending on the school environment, number and type of learners in your class, the resources available to your learners, etc). 

Do not forget to build in the tasks for the Programme of Assessment into your Lesson Plans.

Strengthen your efforts by supporting each other in clusters and share ideas. Good Luck with your endeavours to improve Teaching, Learning and Assessment. 

	SUBJECT:  ACCOUNTING                            GRADE: 12                   LESSON PLAN 1                             TERM  1                                                 TIME:   40 HOURS

	TOPIC:  RECONCILIATIONS
CONTENT: Reconciliation of debtors’ and creditors’ statements/ accounts including the age analysis. Analyse and interpret the bank statement and bank reconciliation statements
INTEGRATION : 12.1.1; 12.3.6; 12.3.5

	Learning Outcome 1: Financial Information. 

The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 

The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. 
	Learning Outcome 3: Managing Resources

The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	12.1.1 Defines and explains accounting concepts for manufacturing enterprises, close corporations and companies
	
	
	
	
	

	12.1.2 Within the context of Accounting Cycle, record the unique information for a company and close corporation manually
	
	12.2.2  Prepare, present, analyse and report on cost information for manufacturing enterprise by compiling a production cost statement
	
	
	

	12.1.3 Analyses and interprets the influence of the transactions on the accounting equation of  close corporation and companies
	
	12.2.3 Analyse and interpret projected income statements and cash budgets for sole traders
	
	12.3.3 Interprets and reports on asset disposal
	

	12.1.4 Analyses and interprets bank, debtors’ and creditors’ reconciliation
	X

	
	
	12.3.4 Validate and calculate inventories with specific reference to the different inventory valuation methods
	

	12.1.5 Prepare final accounts and financial statements, analyse and interpret the financial statements of a close corporation and a company
	
	
	
	12.3.5 Discusses disciplinary and punitive measures to be applied for non-compliance to the code of ethics and the role of professional bodies
	

	12.1.6 Analyses a company’s published financial statements and audit report
	
	
	
	12.3.6 Apply internal control and internal audit processes in a business environment
	

	12.1.7 Applies the principles of VAT in different situations
	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	Gives a baseline test to learners:

Analyse and interpret the bank statements and bank reconciliation.

Ledgers and list of balances.

Facilitating discussion on case study.

Gives case studies, to analyse and interpret. 

Two or more activities.
	Learners complete a activity on:

Bank reconciliation statements, calculations question and answering.

Gives interpretation of bank reconciliation statements according exercises given.
	.

Textbook

Prepared reconciliation statements

Financial magazines

Internet banking


	Complete baseline activities.

Case study

Class works

Home works

Class tests

Bank statements
	

	Teacher explains and demonstrates reconciliation of debtors and creditors accounts.

Complete, analyse and interpret.

Age analyses for debtors and creditors.

Ethical considerations relating to debtors and creditors.


	Learners complete an exercise on debtors and creditors reconciliation.  .

Gives learners more activities to analyse debtors and creditors in terms of age analysis, audit, and ethical and internal control issues.

Complete activities two or more exercises on past question papers.
	Textbook

Copies of account

Debtors and creditors

Past question Papers

Case studies

Activities Report on given control accounts.

Case studies

Activities

Worksheet, Case Studies

Textbooks 
	Written report

Home works

Class works

Class test

Peer assessment, Self assessment
	

	Facilitating discussion on interpretation of ledger accounts, subsidiary journals.

Gives more activities to analyse debtors and creditors in terms of age analysis, audit, ethical and internal control issues.


	Group work discussing and complete baseline tasks on

Control accounts( Debtors and Creditors accounts)

Report on given control accounts.

Case studies

Activities Report on given control accounts.

Case studies

Activities

Complete activities two or more exercises.
	Textbook

Copies of account

Debtors and creditors

Worksheet, Case Studies

textbooks.
	Written report

Home works

Class works

Class test

Ledger account

Peer assessment, Self assessment
	

	Gives more exercise on internal control on Debtors and creditors

LO & AS Covered.
	Control  accounts

Case studies

Activities
	Textbook

Copies of accounts
	Orals

Group work
	

	Homework:  



	Enrichment/Expanded Opportunities:  



	Teacher Reflections:




SIGNATURES:

______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE

	SUBJECT:  ACCOUNTING                            GRADE: 12                   LESSON PLAN 2                              TERM  1                                                 TIME:  10  HOURS

	TOPIC:  FIXED ASSETS AND INVENTORY
CONTENT:
GAAP on fixed asset and stock valuations – historical cost, prudence, depreciation etc ,  Interpret and report on asset disposal , Age analysis, Replacement rate ,  Life span of assets ,  Validate and calculate inventories using the weighted average and FIFO methods 

Ethical considerations relating to fixed assets and inventory – quality, care, age, theft, fraud etc. Internal audit and control

INTEGRATION :12.1.1; 12.3.4; 12.3.5; 12.3.6      

	Learning Outcome 1: Financial Information. 

The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 

The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. 
	Learning Outcome 3: Managing Resources

The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	12.1.1 Defines and explains accounting concepts for manufacturing enterprises, close corporations and companies
	
	
	
	
	

	12.1.2 Within the context of Accounting Cycle, record the unique information for a company and close corporation manually
	
	12.2.2  Prepare, present, analyse and report on cost information for manufacturing enterprise by compiling a production cost statement
	
	
	

	12.1.3 Analyses and interprets the influence of the transactions on the accounting equation of  close corporation and companies
	
	12.2.3 Analyse and interpret projected income statements and cash budgets for sole traders
	
	12.3.3 Interprets and reports on asset disposal
	X


	12.1.4 Analyses and interprets bank, debtors’ and creditors’ reconciliation
	
	
	
	12.3.4 Validate and calculate inventories with specific reference to the different inventory valuation methods
	

	12.1.5 Prepare final accounts and financial statements, analyse and interpret the financial statements of a close corporation and a company
	
	
	
	12.3.5 Discusses disciplinary and punitive measures to be applied for non-compliance to the code of ethics and the role of professional bodies
	

	12.1.6 Analyses a company’s published financial statements and audit report
	
	
	
	12.3.6 Apply internal control and internal audit processes in a business environment
	

	12.1.7 Applies the principles of VAT in different situations
	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	-The teacher explains the concept of periodic inventory Grade 11.

-The teacher gives learners activities on perpetual inventory as revision( ledger account with special emphasis on Trading stock account

-The teacher gives learners activities( regarding transactions on trading stock) to compare the two systems(perpetual and periodic.) in terms of account Dr and account Cr

The teacher gives learners examples for recording transactions under periodic system in the ledger and gives learners activities

-The teacher gives learners examples of activities for recording transactions under periodic system in the subsidiary journals and gives learners  activities
	-Learners listen attentively, take notes and respond to the questions.

-Learners do activities in groups and give feedback about their understanding of the

Perpetual inventory

-The learners work in groups to compare and analyse and give feedback about differences and similarities about account Dr and account Cr of the two systems.

-Learners work in groups to complete the activities

-The learners work in groups to complete the activities
	-Textbook

-Chalk board

-Projectors

-Newspapers  magazines


	-Baseline

-Verbal feedback from learners


	

	-The educator does examples with the learners for calculation of cost of sales under periodic system

-The educator gives learners activities on calculation of cost of sales

-The teacher gives learners activities to do closing transfers under periodic inventory system

-The educator gives learners the list of advantages and disadvantages of both inventory systems as well as a case study(s) where learners have to advise the business on what system to use.
	-Learners take notes, ask and respond to questions

-Learners work in groups to complete the activities

-The learners work in groups to complete the activities

-The learners work in groups to complete the case study(s) and report in written form.
	-Textbook

-Chalk board

-Projectors

-Newspapers  magazines

Case studies
	-Class-work and homework

-Verbal feedback

-Case study


	

	-The teacher does examples of the trading account section of the Income statement and gives them activities

-Educator gives learners activities regarding ethics and internal control processes
	-The learners work in groups to complete the activities

Learners do activities and report back.
	-Textbook

-Chalkboard

-Worksheet 
	-Observation of written work

-Verbal feedback from learners

-Homework and class-work

-Peer assessment and self-assessment

-Class-test
	

	Teacher gives Case Studies on Assets disposal for interpretation and analysis.

Teacher explains:

Age analysis

Replacement rate

Life span of assets
	Learner’s complete worksheet or Case studies provided.
	Textbook

-Chalkboard

-Worksheet
	Peer assessment and self-assessment

-Class-test
	

	Teacher discuss and demonstrate calculation of inventories using:

FIFO 

Weighted Average

Presents learners with case studies to deal with Internal Audit and control processes. 
	Learner’s complete worksheet or Case studies provided.
	Textbook

-Chalkboard

-Worksheet
	Peer assessment and self-assessment

-Class-test
	

	Homework:  


	Enrichment/Expanded Opportunities:  


	Teacher Reflections:



SIGNATURES:

______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE

	SUBJECT:  ACCOUNTING                            GRADE: 12                   LESSON PLAN 3                             TERM  1                                                 TIME: 40  HOURS

	TOPIC:  COMPANIES

                                                                                                                 

CONTENT:

 Concepts and Companies Act / shares and share market, limited liability etc ; Owners’ equity ;  Ledger accounts relating to companies ;  Accounting equation ;

 Final accounts and financial statements ; Analysis and interpretation using financial indicators ; Ethical considerations relating to companies e.g. corporate; governance, role of shareholders, fiduciary duty of directors, manipulation of share prices 

Internal audit and control processes relating to companies 

INTEGRATION :12.1.1; 12.1.2; 12.1.3; 12.1.5;12.1.6; 12.3.5; 12.3.6      

	Learning Outcome 1: Financial Information. 

The learner is able to demonstrate knowledge, understanding and the application of financial information according to generally accepted accounting practice and concepts. 
	Learning Outcome 2: Managerial Accounting. 

The learner is able to demonstrate knowledge and understanding of managerial accounting as well as the application thereof. 
	Learning Outcome 3: Managing Resources

The learner is able to demonstrate knowledge and an understanding of the use of different financial and managerial control tools and strategies to manage resources in a responsible manner. 

	12.1.1 Defines and explains accounting concepts for manufacturing enterprises, close corporations and companies
	
	
	
	
	

	12.1.2 Within the context of Accounting Cycle, record the unique information for a company and close corporation manually
	
	12.2.2  Prepare, present, analyse and report on cost information for manufacturing enterprise by compiling a production cost statement
	
	
	

	12.1.3 Analyses and interprets the influence of the transactions on the accounting equation of  close corporation and companies
	
	12.2.3 Analyse and interpret projected income statements and cash budgets for sole traders
	
	12.3.3 Interprets and reports on asset disposal
	

	12.1.4 Analyses and interprets bank, debtors’ and creditors’ reconciliation
	
	
	
	12.3.4 Validate and calculate inventories with specific reference to the different inventory valuation methods
	

	12.1.5 Prepare final accounts and financial statements, analyse and interpret the financial statements of a close corporation and a company
	X

	
	
	12.3.5 Discusses disciplinary and punitive measures to be applied for non-compliance to the code of ethics and the role of professional bodies
	

	12.1.6 Analyses a company’s published financial statements and audit report
	
	
	
	12.3.6 Apply internal control and internal audit processes in a business environment
	

	12.1.7 Applies the principles of VAT in different situations
	
	
	
	
	

	TEACHER  ACTIVITIES
	LEARNER  ACTIVITIES
	RESOURCES
	ASSESSMENT
	DATE COMPLETED

	Teacher gives baseline assessment according to the following questions:

1. Identify businesses.

2. Classify them under companies and close corporations.

3. What are the distinguishing features between the 2 forms of businesses named above?
	Group activity:

Learners discuss and report to the class.

Learners can use their textbooks to answer the following questions.
	Magazines, newspapers and textbooks
	Observation of discussions and report.


	

	4. How do these businesses differ in term of capital contribution and payment of taxes?

5. How will the investors be compensated for their contributions?

Teacher gives out a developed worksheet based on the topics covered below to fill in during the presentation. 

Requirements for the formation of companies.

The legal persona.

Tax requirements.

The rights of shareholders.

Explain the posting to the final account and closing transfers on the chalkboard.

[Uses one of the previous exercises to explain the posting to the final accounts].

Give learners new activities to consolidate the previous exercises.

Sets an informal test on all AS’s covered to date.

Discuss issues around the project and link it to AS’s covered.[Rubric and the criteria to be used].

Controlled Test on:

Reconciliations

Fixed Assets

Companies AS’s covered

Teacher prepares a Case Study on Income statements of a Sole trader and a Company.[Focus on the format and income tax]

Give 3 or more exercises on the income statement and adjustments.

Give an informal test to learners. [Incomplete income statement with questions on ratio’s, ethics and internal controls
	· How do these type businesses differ in term of capital contribution and payment of taxes?

· How will the investors be compensated for their contributions?

Teacher gives out a developed worksheet based on the topics covered below to fill in during the presentation. 

Requirements for the formation of companies.

The legal persona.

Tax requirements.

The rights of shareholders.

Listening and taking note from the chalkboard.

Class work /Homework.

Write informal test.

Research and prepare relevant source of information on the project.

Make notes on the rubric and criteria.

Identify, Compare and evaluate the similarities and differences peculiar to each form of ownership and present their findings to the class.

Complete exercises as Class and Home work.

Write the test.
	Worksheet

Formal assessment

PROJECT

Memorandum

Memorandum

Case study 

Textbook

Test
	Self/Peer assessment

Teacher assessment.

Observation

Memorandum

/Marking guide

Marking guide
	

	Prepare a worksheet on the Equity and Liabilities part of the balance sheet.

Explains to learners how to  

Complete the notes.

Give an exercise on a full Balance Sheet including notes.

Prepare a questionnaire on the newspaper clippings on the content of the published financial statements.

Examples of questions:

Name all the items that are included in the financial statements.

Why do companies need to analyse and interpret financial statements?

Why does the Company Act

Requires public companies to be audited? 

Name the parties who will be interested in an audit opinion.

Explain two of the main roles performed by SAICA.

Why are the auditors expected to register with SAICA? Give reasons.

Introduce the Cash flow statement to the learners.

Explain the purpose, importance and the format of a cash flow statement.

Explain inflow and outflow of cash using comparative figures.

e.g.        2009              2008

 Land    150000        100000

Debtors  90000         110000

Creditors 40000          60000

Give learners a worksheet to complete.

Guide learners with the completion of the worksheet and thereafter give learners 2 or more exercises on a full Cash Flow Statement.

Gives an exercise on financial statements focus on asset movements, replacement and life span.

Project
	Complete the Equity and Liabilities part as the teacher explains on the chalkboard.

Complete 1 or more exercises.

Study the published financial statements

Complete the Case Study on the financial statements.

Take notes and complete the Operating, Investing and Financing Activities sections of the Cash Flow Statement.

Identify inflows and outflows of the comparative figures.

Complete the worksheet under the teacher’s guidance.

Complete exercises as home and class work.[From textbooks , exemplar question papers and previous question papers] 

Complete the exercise.

Learners proceed with the project during holidays.
	Textbook

Newspaper clippings/published financial statement

Case Study

Worksheet

Textbook

Worksheet

Textbook

Exemplar

Copy of Published Financial Statements.

Previous question papers and Published Financial Statements Previous QP
	Teacher guide

Marking guide

 Memo

Observation

Marking guide

Memorandum

Marking guide

Memo

Memo

Rubric


	

	Discuss the financial indicators.

Give learners a copy of published financial statements to analyse, interpret and comment on the financial indicators/ ratios.

· Return on shareholders’ equity

· Net asset value per share

· Dividend per share

· Earnings per share

· Average debtors collection period

· Average creditors payment period 

· Debt –equity ratio(gearing)

· Acid-test ratio

· Current ratio

· Profitability percentage as per grade 10&11

· Profitability of total assets

· Rate of stock turnover

· Number of months stock on hand

· Solvency as a ratio/ amount

· Analyse financial statements

· Role of professional bodies(Code of ethics)

Give 2 or more exercises on Cash Flow Statements and Analysis and Interpretation of Financial Statements.

Informal Test on LO’s and AS’s covered to date.

Exercise on [audit report] Corporate governance and auditing.
	Group work Analysing, interpreting and reporting to the class.

Complete exercises as class work and homework.


	
	
	

	Homework:  


	Enrichment/Expanded Opportunities:  


	Teacher Reflections:



SIGNATURES:

______________________________           ________________          _____________________________      ____________
TEACHER




DATE


       HOD / SMT



DATE
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