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FOREWORD 

The Handwriting Guide has been developed for Foundation Phase teachers to manage the teaching 

of Handwriting for Grades R to 3. The content of this document addresses the clarity sought by 

teachers and their concerns expressed during the contact sessions held with the Provincial and 

District Officials. It addresses the following aspects: 

¶ perceptual development (Writing readiness) 

¶ the purpose of various stages of handwriting, letter formation, physical factors that impact on 
handwriting and the different writing styles 

 
The teaching of handwriting is incorporated into the Curriculum and Assessment Policy Statement 
(CAPS) for Languages, in terms of the policy prescripts to ensure that the basic writing skills are 
taught from Grade R to 3. 
 
It is hoped that this support material will provide the necessary clarity and guidance that teachers 
need to manage the teaching of Handwriting successfully and confidently. 
 
  
________________________ 

Dr T Reddy  

CES: ECD/Foundation Phase  
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THE TEACHING OF HANDWRITING 
 
1. Handwriting  
 
1.1  What is handwriting?  

¶ Handwriting is a skill  which learners cannot discover for themselves. 

¶ Handwriting means the legible formation of letters, words and numerals. The learners must be 

taught how to form the letters and then practice it. It is essential that learners master the skills 

of handwriting, because although handwriting may be supplemented by technical aids such as 

the computer, it can never be replaced completely. 

¶ Although learners will develop their own writing style in later years , it is essential that they 

use the correct pencil grip  and are taught to form the letters , the starting point ,size, shape, 

direction of movement and how letters are positioned on/spaced between the lines  

¶ Learners need to develop a script that is legible and clear, while speed is developed 

gradually. Handwriting should be seen as the learning and mastering of a handwriting system 

and the effective use of that mechanical system. At the end of the Foundation Phase all 

aspects such as correct letter and figure formation, size, spacing, clarity, legibility of print and 

script should be mastered.  

¶ The basis of good handwriting is repetition . 

 

1.2 Why should you teach handwriting?  

¶ Learners need to write clearly and easily with increasing speed as a result of frequent 

practice. 

¶ Learners who cannot finish tasks  in time are often mistaken as having a problem with content. 

¶ Like all skills handwriting needs to be taught, it cannot be acquired automatically. 

 

1.3  What is involved in handwriting?  

¶ In writing the spoken word has to be converted into visual images. 

¶ Visual ïmotor co-ordination plays a decisive role in writing. The hand and eye must co-

ordinate 

¶ Before attempting any formal handwriting, certain development has to take place and the 

learner will go through different stages of development. This will enable the learnerôs ability to 

correctly see, copy and draw / write patterns and letters. 
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1.4   Stages of handwriting  

  1.4.1. Pre - writing : Writing Readiness and Emergent Writing  

           (THIS STAGE IS VERY IMPORTANT FOR GRADE R)   

            Perceptual abilities   

           This is the ability of the brain to give meaning to information send to it by means of the five 

senses. The eye for example sees an object (letter), but the brain tells what it is. Visual 

Perception is important in writing, drawing, copying, tracing, cutting, pasting etc. During visual 

perception the brain interprets stimuli through the eyes. 

 

¶ Visual Discrimination  

            This is the ability to see differences and similarities and to recognise the difference between  

             for example a  b and a d , p and b and 6 and 9 

         EXAMPLES 

Circle the picture that is exactly the same  as the picture in the box  

 

 

 

 

 

 

 

 

 

 

 

Match pictures that are the same  
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¶ Visual Memory  

It is the ability to remember what the eyes have seen. This is when the child cannot remember 

how to copy the letter or drawing he has seen on the board. Young learners often find 

difficulty in copying from the chalkboard as their eyes need time to refocus from the board to 

the page in front of them and their short ï term visual memory is not well developed.  

EXAMPLES 

           Show 4 objects and remove one    

                                                  OR 

Draw a shape or form on a board then close the board and learners must copy the shape  

                                      OR 

Put objects e.g. fruit on a table, close with a cloth and learners must name the fruit. 

 

 

 

¶ Visual Sequencing  

Sequencing means arranging pictures or symbols in such a way that they form a story or 

pattern. In Grade R the learner will be expected to be able to select, classify, and correctly 

place pictures in a sequence. In Grades 1,2 and 3 he will place letters in order in a word.  

 

           EXAMPLES : copy pegs, copy blocks, order of objects, re-draw a pattern 

 

Circle the one that looks different  

b       b       d       b      

b 
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                                                           Putting pictures in a sequence 

 

                  

¶ Visual motor c o-ordination  

This enables the child to carry out movements with the body or parts of the body ï all 

movements with the body or with parts of the body is guided by vision e. g: 

- swinging balls 

- swing ball (bat & ball) 

- ball games 

- flip and catch beanbags 

- move cars 

- marble runs 

Gross motor movements will develop, strengthen and stabilize shoulders and arms which 

allow the hands to move more effectively e.g. play catch with both hands - using balls of 

different sizes, swinging on playground equipment etc. 

 

 

 



8 

 

Fine motor Skills  

The school beginner must have sufficient control and co-ordination of the small muscles of the 

body to be able to manipulate small objects and to handle writing materials. In the classroom 

the learner is expected to perform a number of accurate tasks with his fingers and hands. A 

small child needs plenty of practice to develop the small muscles of his hands so that he will 

not find it difficult to use a pencil or write letters and numerals. EXAMPLES:  

- Play with pickup sticks 

- Pinch clothe pegs to the side of a box, piece of cardboard or line  

 

 

- Tie  shoe laces / buttons / zips / hooks etc 

- Screw and unscrew small lids, nuts and  bolts  

- Clay model ï roll small balls of clay between fingertips, knead, poke, roll  the   play 

dough or clay 

 

 

 

 

 

-  
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Threading   

                              Threading is done around meat and vegetable containers, or around paper. First 

draw a picture on the paper and then the learners can thread around it.  

                              Noodles, straws, corks, seeds, buttons, shredded polystyrene (packaging material) 

or beads can be threaded on wool, string, gut, etc. 

 

 

 

 

 

 

 

      Drawing  

 By drawing, the young child gives expression to his or her thoughts. Drawing is    

also a precursor and pre-skill to writing. The teacherôs role in this regard is to 

attend to the correct pencil grip.  

 
 

 
 

                                                  

                                                                                        

 
                                                  

 

 

 

 

-      
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- Cutting and tearing paper                                    

     

 

 

 

 

 

 

 

 

 

 

Tearing and cutting paper develops visual motor perception, increases the ability to 

control finger muscles and enhances the learner's awareness of shape and size.  

 

¶ Other readiness  activities are:  

Body Image  

This is the awareness of oneôs body of how the body functions, where top and where below is. 

 

Domina nce  

Dominance is the preference of use of one particular hand, or side of the body. 

Through observation the teacher can gain information as to the childôs dominance, but the 

teacher must first find out if the childôs dominance has between established- in other words, 

whether he has a definite hand, eye or foot preference 

 

Hand dominance

Which hand does he use to: 

- throw a ball? 

- write with a pencil/crayon? 

- eat with a spoon? 

- brush his teeth or comb his hair? 

In all these instances the child will use his dominant 

hand 

 

 

 


