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TEACHERS: DON’T LOSE YOUR CLASS #22 

How to prepare learners for successful exam writing? 
Exams are a pivotal part of the education system, and as teachers, our role extends 
beyond just delivering content. It encompasses preparing our learners for the 
challenges of exams, ensuring they possess the skills, knowledge, and mindset needed 
to perform to the best of their abilities. In this essay, we will explore how teachers can 
effectively prepare learners for exams, both academically and emotionally.  

ACADEMIC PREPARATION:  

 Curriculum Mastery: Begin by ensuring that learners have a strong understanding 
of the curriculum. Cover all essential topics and clarify doubts. Organize review 
sessions, provide study guides, and address any gaps in knowledge. 

 Practice Exams: Regularly administer practice exams. These mirror the actual exam conditions, help learners get 
used to the format, and provide insights into their strengths and weaknesses. 

 Time Management: Teach learners effective time management during exams. Emphasize the importance of 
pacing themselves and allocating time to each section or question. 

 Study Techniques: Guide learners on effective study techniques such as creating summaries, flashcards, or mind 
maps. Encourage active learning methods that involve explaining concepts to others. 

 Critical Thinking: Foster critical thinking skills. Encourage learners to analyze questions, think critically, and apply 
their knowledge to problem-solving. 

 Feedback and Correction: Provide prompt feedback on practice exams. Review incorrect answers and help 
learners understand their mistakes, allowing them to learn from them. 

 Organization: Teach organization skills such as note-taking, maintaining a study schedule, and keeping study 
materials in order. 

 Utilizing Resources: Inform learners about the various resources available to them, such as textbooks, online 
materials, and reference books. Encourage them to seek additional help when needed. 

EMOTIONAL PREPARATION: 

 Reducing Anxiety: Address exam anxiety by discussing common concerns and providing strategies to manage 
stress. Encourage relaxation techniques, like deep breathing or mindfulness exercises. 

 Positive Mindset: Foster a growth mindset. Encourage the belief that abilities can be developed through 
dedication and hard work. Remind learners of their past achievements to boost confidence. 

 Support System: Promote a support system within the class. Encourage peer support and study groups where 
learners can discuss concerns and share knowledge. 

 Maintain Perspective: Help learners maintain a balanced perspective on exams. They are important, but they do 
not define their worth. Share stories of well-known personalities who faced failures but persevered. 

 Healthy Lifestyle: Emphasize the importance of a balanced diet, exercise, and adequate sleep. A healthy body 
supports a healthy mind. 

 Scheduling Breaks: During study sessions, advise learners to take regular breaks to relax and rejuvenate. 
 Setting Realistic Goals: Discuss goal-setting with learners. Help them set realistic expectations and understand 

that doing their best is more important than aiming for perfection. 
 Positive Reinforcement: Offer words of encouragement and appreciation. Recognize their hard work and 

dedication to their studies. 
 Dealing with Failure: Prepare learners for the possibility of setbacks. Teach them resilience and how to learn 

from failures. 

In summary, preparing learners for successful exam writing is a multifaceted process that encompasses academic and 
emotional aspects. Teachers play a crucial role in equipping learners with the knowledge, skills, and emotional 
fortitude to perform well in exams. By providing academic support, fostering a positive mindset, and addressing 
exam-related stress, educators can help learners face exams with confidence and achieve their full potential. 
Remember, the impact of this preparation extends far beyond the exam room, setting a foundation for lifelong 
learning and growth. 
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CIRCULARS 

 
Available at https://www.eccurriculum.co.za/Circulars.htm:   

 Court Order and DBE Circular 2 of 2023: Arrangements for determining capacity at public schools 
 Memo: Recovery Plan for the closure merger of small and misaligned schools 
 Circular 9 of 2023: Extending the scope of District Task Teams (DTTs) to include facilitating placement of 

displaced principals, deputy principals and departmental heads 
 Memo: Presidential Youth Employment Initiative Phase 3 and 4 Audit Guidelines for implementation in all 

participating public schools, districts and head office 
 Memo: Update on the payment of the QMS and PMDS 2022/23 cycle 
 MEC's Exam message 
 Statistical Release: Census 2022 
 Newsletter 2/2023 

ASSESSMENT INSTRUCTIONS 

 
Available at https://www.ecexams.co.za/2023_Assessment_Instructions.htm   

 43/2023: Change of subjects in Grade 12 
 42/2023: Management of the 2023 Grade 12 NSC Computerised School-based Assessment (SBA), Orals and 

Practical Assessment Tasks (PAT) Marksheets 
 41/2023: Participation in the Pledge Signing Ceremony and the signing of the Commitment Agreement relating 

to the 2023 NSC November Examination 
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WEBINAR FOR TEACHERS 

 

Teaching is consistently among the top three most stressful professions. Other high-stress professions 
included healthcare and the uniformed services such as the police, ambulance and fire services. A new 
report reveals teachers and principals report frequent job-related stress at twice the rate of the general 
population of working adults. Between 40 - 50% of teachers leave the profession within the first 5 years. 

Well-being is especially low among teachers and principals, mid-career teachers, and female educators and 
poor well-being among educators can have ripple effects for teachers and students alike. 

With this Masterclass, we will look at some of the mistakes that teachers make and how to prevent burnout. 

We look at mindset and what it takes to succeed. The 8 qualities or characteristics of a good teacher - how to 
know you have what it takes to become a strong teacher. 

We'll look at admin-related issues like lesson planning and writing reports, student challenges such as 
learning barriers, dealing with work-place bullying and communicating with parents. 

Finally, we’ll look at a method of how to find your teacher “superpower”. Looking at some practical examples 
and presenting a tool where you can fill in the blanks to discover or reveal your “superpower”.  

Link to register for webinar https://forms.gle/X7w5nviXCXLVLDgR7 
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GOOD NEWS 

 

 

 

 

  

http://bit.ly/hoorhier
https://www.ecexams.co.za/
https://www.ecexams.co.za/2023_MayJune_Gr_12_NSC_DBE_Exams.htm


Hoor hier-nuusbrief │ newsletter: http://bit.ly/hoorhier               
Page 5 of 30 

 

VIRTUAL TRAINING – COURTESY OF SAOU 

 
Register here: https://bit.ly/SAOUwebinars  

 23 October 2023 
o How educators can use technology for free (apps, services and products available online) in their 

classrooms 
 24 October 2023 

o SAOU Eastern Cape Training: Students 
 25 October 2023 

o School Governing Body Employees: Misconduct & SACE's code of ethics 
 30 October 2023 

o Demystifying coding 
 31 October 2023 

o SAOU Eastern Cape Hot topics:  Appointments, transfers and redeployment... What should I know?    
 6 November 2023 

o How to start a coding club at your school 
 13 November 2023 

o Coding in the classroom 
 20 November 2023 

o ChatGPT 
 27 November 2023 

o LEGO Robotics 

VACANT POSTS 
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CVs 
(CVs received since the previous edition. See the list below. Text is unedited as received.) 

NAME SURNAME QUALIFICATIONS PHASE SUBJECTS AREA 
Tshepo  Matata Postgraduate 

Certificate in 
Education (PGCE) 
National Diploma: 
Office Management 
and Technology 
(NQF-6) 
Postgraduate 
Diploma in Higher 
Education ( NQF-8) 

Senior, FET / VOO, 
School Admin Post 
/ Administratiewe 
pos 

Computer 
Application 
Technology 
Business Studies 
Tourism 
Introduction to 
Computer 
Computer Practice 

Port Elizabeth 
Bisho 
Queen's town 

Jaco Pieterse BA Sportwetenskap, 
NOS 

Intermediate / 
Intermediêr, Senior, 
FET / VOO 

Toerisme, LO, 
Geografie, Biologie 

Port Elizabeth 

Elana Visser B.Ed. Intermediate 
Phase 

Intermediate / 
Intermediêr 

I have experience 
in all subjects for 
Intermediate Phase 
learning 

Gqeberha, 
Despatch and 
Uitenhage 

Gcobani  Mathangana  PGCE in Senior 
Phase and Further 
Education  

Senior, FET / VOO Economics and 
Management 
Sciences and 
Business Studies  

Anywhere  

Lisa Limson Grade R Diploma 
Early Childhood 
Development NQF4 
certificate  

Foundation / 
Grondslag 

English/Afrikaans 
Lifeskills 
Mathematics  

West end 
Arcadia 
Schauder 
Parkside  
Salt Lake 
Deheuwel 
Salsoniville 
Bloemendal 

Cobus Olivier Msc-Geography, 
Hons-Geography- 
PGCE, BA 

Intermediate / 
Intermediêr, Senior, 
FET / VOO 

Geography, 
Economics, 
Business Studies 
and Tourism 

I am prepared to 
consider most 
areas.  

Angelique Hudson B.Ed Intersen phase  
B.Ed Honours  

Foundation / 
Grondslag, 
Intermediate / 
Intermediêr, Senior, 
FET / VOO, School 
Admin Post / 
Administratiewe 
pos 

All intersen 
subjects and 
remedial classes 

Any area 

Aphiwe Zinto Teaching English as a 
Foreign English Course 
(120 Hours) 
TEFL Professional 
Institute- Teacher Record 
 
Bachelor of Education 
(Further Educational 
Training Phase: 
Accounting & 
Mathematical Literacy) 
Nelson Mandela 
University 
 
National Senior 
Certificate 
Muir College Boys’ High 
School Uitenhage, South 
Africa 

Intermediate / 
Intermediêr, Senior, 
FET / VOO 

Senior Phase: 
Mathematics (8-9) 
FET : Mathematical 
Literacy (10-12) 

Nelson Mandela 
Bay 

Andre  Coetzee BA HOD  Intermediate / 
Intermediêr, Senior 

Everything in 
primary school  

East London  
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DEADLINE FOR SUBMISSIONS  
This weekly newsletter is a free service to schools. Please distribute it electronically to all your colleagues. 
Schools are invited to advertise their vacancies here and teachers looking for posts are welcome to submit their 
resumes online. (See the link at the top of the page.) 
The deadline for contributions: Thursdays at 13:00. 

Thozama Ngwenya Bachelor of 
commerce  
Post graduate 
certificate in 
education 
(Accounting and 
Economics) 

FET / VOO Accounting, 
economics and 
economics and 
management 
sciences (EMS) 

Nelson Mnadela 
metro district 
(Port Elizabeth), 
Buffalo city 
district (King 
williams town, 
east london and 
sarrounding 
areas), 
Amathole 
district, sarah 
bartman 
(Grahamstown). 
I am fine with 
any area 

AVAILABLE TEACHERS: ONLINE CVs 

  
231 online CVs are available at https://bit.ly/CVdata 
RE-APPOINTMENT OF PREVIOUSLY RESIGNED 

EDUCATORS 
Kindly take note of HRM Circular 4 of 2023: Re-appointment of previously resigned educators and those 
who had retired prematurely. It is available at  https://www.eccurriculum.co.za/Circulars.htm  

 

https://www.eccurriculum.co.za/ATPs2023-2024.htm 
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▪ This is a private newsletter and it does not reflect the official views of the Department of Education. 

▪ Drik Greeff assumes no liability for direct and/or indirect damages arising from requests from individuals or institutions to distribute information 
on their behalf. 

▪ Contact details: drik.greeff@gmail.com 
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