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HOW TO GET APPOINTED IN A NEW TEACHING JOB? 
Landing a teaching job can be a rewarding yet challenging journey. Whether you're a 
recent graduate embarking on your teaching career or an experienced educator seeking 
a change, the process of securing a new teaching position requires careful planning, 
preparation, and persistence. In this essay, we'll explore the key steps to help you get 
appointed in a new teaching job.  

 Self-Assessment: Before embarking on the job search, take the time to reflect on 
your skills, strengths, and teaching philosophy. Consider the age group or subject you 
want to teach and the type of school or educational institution that aligns with your 
values. This self-assessment will guide your job search and help you find the right fit. 

 Qualifications and Credentials: Ensure that you meet the necessary qualifications and hold the required 
credentials to teach in your chosen field or grade level. This may involve obtaining teaching certification, 
professional development, or subject-specific qualifications. 

 Resume and Cover Letter: Craft a well-organized, professional resume that highlights your education, teaching 
experience, and relevant skills. Tailor your resume to the specific job you're applying for. Write a compelling 
cover letter that explains your interest in the position, your teaching philosophy, and why you are the ideal 
candidate. 

 Networking: Leverage your professional network. Connect with former colleagues, professors, and mentors who 
can provide job leads, advice, and references. Attend education conferences, workshops, and career fairs to 
make new connections. 

 Job Search Resources: Use online job platforms, school district websites, and educational job search websites to 
explore job opportunities. Some countries or regions may have specialized job search platforms for educators. 
Subscribe to job alerts to stay updated on new openings. 

 Application Process: Follow application instructions carefully. Submit all required documents, including 
transcripts, certifications, and references, in a timely manner. Ensure your contact information is accurate. 

 Interview Preparation: Prepare for interviews by researching the school, reviewing common interview questions, 
and practicing your responses. Showcase your teaching philosophy, classroom management skills, and your 
passion for education. 

 Teaching Portfolio: Compile a teaching portfolio that includes lesson plans, sample assignments, assessments, 
and evidence of student achievement. A well-organized portfolio can impress potential employers. 

 References: Secure strong, relevant references. Choose individuals who can speak to your teaching abilities and 
character. Notify your references when you're applying for positions and provide them with the job descriptions. 

 Professional Development: Demonstrate your commitment to lifelong learning by participating in professional 
development activities. Attending workshops, obtaining advanced degrees, or acquiring new skills can make you 
a more appealing candidate. 

 Interview Etiquette: During interviews, present yourself professionally, dress appropriately, and be punctual. Be 
prepared to discuss your teaching philosophy, classroom management strategies, and how you handle diverse 
student needs. 

 Follow-Up: After interviews, send a thank-you note or email to express your appreciation for the opportunity and 
reiterate your interest in the position. This courteous gesture can leave a positive impression. 

 Be Flexible: Be open to exploring different teaching opportunities, such as substitute teaching, part-time 
positions, or teaching in a new location. Flexibility can help you gain valuable experience and expand your 
options. 

 Continuous Improvement: Even after securing a teaching job, continue to refine your teaching skills and pursue 
professional growth. Stay updated on educational trends and adapt to evolving classroom dynamics. 

 Perseverance: The job search process can be competitive and challenging. It's essential to persevere, stay 
resilient, and maintain a positive attitude. Each application, interview, and experience is a step toward finding the 
right teaching job. 

In conclusion, securing a new teaching position requires a combination of self-assessment, preparation, and 
persistence. By carefully planning your job search, enhancing your qualifications, and demonstrating your passion for 
education, you can increase your chances of getting appointed in a teaching job that aligns with your goals and 
aspirations. Your journey to a fulfilling teaching career begins with thoughtful preparation and a proactive approach. 
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CIRCULARS 

 
Available at https://www.eccurriculum.co.za/Circulars.htm:   

 Bursaries for Employees for 2024 
 Info: Funza Lushaka Bursaries Teacher Recruitment 
 Government Gazette 49517: Public Service Amendment Regulations 
 Government Gazette 49491: No Fee Schools (Norms and Standards for School Funding) + Eastern Cape List 
 Memo: Extension of the Presidential Youth Employment Initiative Phase 4 contracts for EAs and GAs that are 

placed in priority categories and special skills development programmes to 31 December 2023 
 Memo: Withdrawal of incorrectly advertised posts by the Department 
 Memo: Closure of the Eastern Cape Department of Education from 15 December 2023 - 2 January 2024 

ASSESSMENT INSTRUCTIONS 

 
Available at https://www.ecexams.co.za/2023_Assessment_Instructions.htm   

 45/2023: Preparations for the conduct and administration of South African Sign Language Home Language (SASL 
HL) October/November 2023 Examinations 
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WEBINAR FOR TEACHERS 

 

Teaching is consistently among the top three most stressful professions. Other high-stress professions 
included healthcare and the uniformed services such as the police, ambulance and fire services. A new 
report reveals teachers and principals report frequent job-related stress at twice the rate of the general 
population of working adults. Between 40 - 50% of teachers leave the profession within the first 5 years. 

Well-being is especially low among teachers and principals, mid-career teachers, and female educators and 
poor well-being among educators can have ripple effects for teachers and students alike. 

With this Masterclass, we will look at some of the mistakes that teachers make and how to prevent burnout. 

We look at mindset and what it takes to succeed. The 8 qualities or characteristics of a good teacher - how to 
know you have what it takes to become a strong teacher. 

We'll look at admin-related issues like lesson planning and writing reports, student challenges such as 
learning barriers, dealing with work-place bullying and communicating with parents. 

Finally, we’ll look at a method of how to find your teacher “superpower”. Looking at some practical examples 
and presenting a tool where you can fill in the blanks to discover or reveal your “superpower”.  

Link to register for webinar https://forms.gle/X7w5nviXCXLVLDgR7 
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EXAM NEWS 
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VIRTUAL TRAINING – COURTESY OF SAOU 

 
Register here: https://bit.ly/SAOUwebinars  

 30 October 2023 
o Demystifying coding 

 31 October 2023 
o SAOU Eastern Cape Hot topics:  Appointments, transfers and redeployment... What should I know?    

 6 November 2023 
o How to start a coding club at your school 

 13 November 2023 
o Coding in the classroom 

 20 November 2023 
o ChatGPT 

 27 November 2023 
o LEGO Robotics 

VACANT POSTS 
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CVs 
(CVs received since the previous edition. See the list below. Text is unedited as received.) 

NAME SURNAME QUALIFICATIONS PHASE SUBJECTS AREA 
Carmenitha  Tou B.ed (intermediate 

and senior phase) 
ABET 

Intermediate / 
Intermediêr, Senior 

All intermediate 
phase subjects 
Senior phase -
Mathematics and 
EMS 
 
Majors - 
Afrikaans,Mathema
tics and EMS 

Anywhere 

Saroné  Grobler B.Ed. Foundation 
Phase (University of 
Pretoria) 
Psychology 
specialization (3 
years 
with B.Ed. degree) 
Learning support as 
main subject 
Nation senior 
Certificate 
(Witteberg High 
School)  

Foundation / 
Grondslag 

All foundation 
phase subjects 
Specialization of 
learning support  

East London  

Yonela  Mfanyumfanyu  POSTGRADUATE 
CERTIFICATE IN 
EDUCATION  
 
NATIONAL 
DIPLOMA IN 
BUSINESS 
MANAGEMENT 
 
MATRIC  

Foundation / 
Grondslag, 
Intermediate / 
Intermediêr, Senior, 
FET / VOO, School 
Admin Post / 
Administratiewe 
pos 

EMS 
English 
Business studies 
Economics 
Life Orientation 
Life Skills 
Creative Arts 
Mathematics 
literacy 
Isixhosa 
Social science 
CAT 

Any Area at 
Eastern Cape  

Nonhlanhla 
Monica  

Ngubane  Bachelor of social 
sciences 
Post graduate 
certificate in 
education  

Intermediate / 
Intermediêr, Senior, 
FET / VOO 

English Fal 
Social sciences 
Life orientation 
History 

Eastern cape 

Lameeze Plaatjies B. Ed Foundation 
Phase Final year  

Foundation / 
Grondslag, 
Intermediate / 
Intermediêr 

All Foundation 
Phase subjects. 
Natural Science & 
technology  
Social sciences 
Life-skills  
Visual art/ Art 

Eastern Cape 

Nzuzo 
Manqoba  

Mnc ứa  Bachelor of 
Education  

Senior, FET / VOO History and 
Geography  

I’m willing to go 
anywhere 

AVAILABLE TEACHERS: ONLINE CVs 
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DEADLINE FOR SUBMISSIONS  
This weekly newsletter is a free service to schools. Please distribute it electronically to all your colleagues. 
Schools are invited to advertise their vacancies here and teachers looking for posts are welcome to submit their 
resumes online. (See the link at the top of the page.) 
The deadline for contributions: Thursdays at 13:00. 
  

237 online CVs are available at https://bit.ly/CVdata 
RE-APPOINTMENT OF PREVIOUSLY RESIGNED 

EDUCATORS 
Kindly take note of HRM Circular 4 of 2023: Re-appointment of previously resigned educators and those 
who had retired prematurely. It is available at  https://www.eccurriculum.co.za/Circulars.htm  

ATPS 2023 - 2024 

 

https://www.eccurriculum.co.za/ATPs2023-2024.htm 
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▪ This is a private newsletter and it does not reflect the official views of the Department of Education. 

▪ Drik Greeff assumes no liability for direct and/or indirect damages arising from requests from individuals or institutions to distribute information 
on their behalf. 

▪ Contact details: drik.greeff@gmail.com 
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