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How to Answer Question Papers Like a Pro 

Managing the Unmanageable: https://www.ecexams.co.za/CM.htm 

 

Ah, tackling a question paper! It can feel like a daunting task, but with the right 
approach, you can absolutely shine. Think of it as a puzzle waiting to be solved, 
piece by piece. Here's a guide to help you navigate those pages like a pro: 

1. Preparation is Your Superpower: 

• Know the Battlefield: Before you even see the paper, understand the 
syllabus and the format of the exam. What topics are covered? How many 
sections are there? What's the time allocation for each section? This 
knowledge gives you a strategic advantage. 

• Gather Your Tools: Make sure you have all the necessary stationery – pens, 
pencils, erasers, rulers, and a calculator if allowed. A well-equipped toolkit 
minimizes stress during the exam. 

• Rest and Recharge: A good night's sleep and a healthy meal before the 
exam are crucial. A tired brain won't perform at its best. 

2. Conquering the Question Paper: 

• First Impressions Matter (Read Carefully!): Take a few minutes to read the 
entire question paper. Understand the instructions, the total marks, and the 
time allocated. Identify any compulsory questions and the choices you have. 

• Strategic Navigation: Decide which questions you feel most confident 
tackling first. Starting with what you know builds momentum and reduces 
anxiety. However, don't spend too long on any single question at this stage. 

• Time Management is Key: Allocate time for each question based on its 
marks. A question worth 10 marks deserves more time and detail than one 
worth 2 marks. Keep an eye on the clock throughout the exam. 

• Deconstruct the Questions: Break down each question into smaller, 
manageable parts. Identify the keywords and what exactly is being asked. For 
example, "Explain the causes and effects of climate change" has two distinct 
parts that need to be addressed. 

• Understand the Action Words: Pay attention to the verbs in the question. 
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They tell you what the examiner expects: 

o List/name – Just write down the facts. 

o Describe – Say what something is like. 

o Explain – Give reasons or say how and why something happens. 

o Compare – Show how things are similar and different. 

o Evaluate – Give your opinion and support it with facts. 

o Remember: If a question says “Discuss THREE reasons” and you give 
five, only the first three will be marked. 

• Plan Your Attack (Especially for Longer Answers): Before you start writing 
a lengthy answer, jot down a quick outline of the key points you want to 
include. This ensures a logical flow and prevents you from going off-topic. 

3. Crafting Your Answers: 

• Answer the Question Directly: Make sure your answer directly addresses 
what is being asked. Avoid providing irrelevant information, even if you know 
it.  

• Stay Calm and Focused: Don’t panic if you see a difficult question. Breathe 
deeply, skip it, and come back later. Sometimes another question will remind 
you of the answer. 

• Use Rough Paper Wisely: Use the back of your paper or rough pages for 
planning essays, drawing diagrams, or making notes before writing your final 
answer neatly. 

• Be Clear and Concise: Use clear and simple language. Avoid jargon or 
overly complex sentences unless specifically required by the subject. Get 
straight to the point. 

• Use Full Sentences (Unless Told Not To): Especially in subjects like Life 
Sciences, History, or Geography, you should write in full sentences. Avoid 
slang, SMS language, or writing only in bullet points unless the question 
allows it. 

• Show Your Working (for Maths and Science): In subjects like mathematics 
and science, always show your steps. Even if your final answer is incorrect, 
you may still get marks for the correct method. 

• Support Your Claims (for Essay-Based Subjects): Back up your statements 
with evidence, examples, or explanations. A well-supported argument is 
always stronger. 

• Pay Attention to Detail: Check for spelling, grammar, and punctuation errors. 
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A well-presented answer leaves a positive impression. 

• Use Diagrams and Labels (where appropriate): In subjects like biology, 
geography, or physics, diagrams can often explain concepts more effectively 
than words alone. Make sure they are clearly labeled. 

4. The Final Review: 

• Time to Reflect: If you have time left at the end, review your answers 
carefully. Check for any errors, omissions, or areas where you could provide 
more detail. 

• Don't Leave Anything Blank (Unless You Absolutely Have To): Even if 
you're unsure, attempt every question. You might pick up some marks for a 
partially correct answer. 

• Focus on Improvement, Not Perfection: It's okay if you're not 100% 
confident about every answer. Focus on doing your best within the time 
constraints. 

Remember, question papers are designed to assess your understanding of what 
you've learned. By preparing well, approaching the paper strategically, and crafting 
your answers thoughtfully, you can demonstrate your knowledge effectively and 
achieve your best. Good luck! 

Last tip: 100’s of free question papers and memos for revision purposes available 
at www.ecexams.co.za.  

***** 

 

Available at https://www.eccurriculum.co.za/Bulletins.htm:  
• Notice of Withdrawal: Advert 3 of 2025: Vacant non-teaching support staff 

positions within schools/special schools for the ECDoE 

NB 

Withdrawal! 
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Available at https://www.eccurriculum.co.za/Circulars.htm:   

 DBE Circular S4 of 2025: Guidance on the change of Textbook Titles 
 Memo: Change of Corporate Statements of the Department 
 Government Gazette 52605: Improvement in Conditions of Service: Annual 
Cost-of-Living Adjustment for Educators (Salary Scales) 

 Government Gazette 52449: Publication of the UMALUSI Articulation Policy for 
Qualifications in the General and Further Education and Training Qualifications 
Sub-Framework 

 Memo: Notice on delays in 1st Tranche Payments 2025/2026 
 Memo: Follow-up Submission on Planned Departmental Events 

 

Available at https://www.ecexams.co.za  
 CIRCULAR E09 OF 2025: The 2025 October/November Examination Timetable 
and Release of the Results of the 2025 October/November Examination + 
Timetable 
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COFIMVABA LEARNERS LOG GREEN 
SCORES FOR CSIR-DESIGNED 

SCIENCE CENTRE 

 
South Africa’s first net-zero science centre, designed by CSIR research architects, is now 
an ongoing citizen science experiment in green building practices, and a model for future 
buildings. Learners from two nearby high schools in Cofimvaba, in rural Eastern Cape, use 
tablets to score the building’s thermal performance, while its water and energy efficiency is 
monitored in a digital twin building. The CSIR, in partnership with the Department of 
Science, Technology and Innovation (DSTI) and Eastern Cape authorities, designed and 
oversaw the construction of the science centre. It demonstrates the feasibility of 
sustainable buildings in all parts of South Africa.  

 

About the CSIR: 

The CSIR, an entity of the Ministry of Higher Education, Science and Innovation, is one of 

the leading scientific and technology research, development and implementation 
organisations in Africa. Constituted by an Act of Parliament in 1945 as a science council, 
the CSIR undertakes directed and multidisciplinary research and technological innovation 
and industrial and scientific development to improve the quality of life of all South 
Africans. For more information, visit https://www.csir.co.za/  

http://bit.ly/hoorhier
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MUSIC AND DRAMA LESSONS 
(East London Area) 
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TRAINING – COURTESY OF SAOU 

 

Register here: https://www.saou.co.za/webinarsf7453f46 or scan the QR code above. 

 19 May 2025 
o Teaching Accounting:  

▪ How do I prepare Grade 7-9 learners to achieve success in Grade 10 Accounting? 
▪ What are the pitfalls in the Grade 12 exams and what can I already address in the lower 

grades? 

Focus: Intersen & FET 

 20 May 2025 
o Developing crisis response and communication plans for a possible crisis situation. What should 

be in place during a crisis or disaster at a school. How are those involved informed and the role 
of staff. 
Focus: School Management 

 21 May 2025 
o HOW TO …. implement effective safety measures 

Focus: Educators in Independent Schools 
 22 May 2025 

o Integrated holistic development (0 - 5 years): Early childhood development is based on 
foundational skills that most children acquire by specific developmental stages. Educators must 
have a thorough understanding of these skills to facilitate effective teaching and learning. 
Focus: ECD & Gr R 

 26 May 2025 
o Teaching Economics 

▪ How do I prepare Grade 7-9 learners to achieve success in Grade 10 Economics? 
▪ What are the pitfalls in the Grade 12 exams and what can I already address in the lower 

grades? 
Focus: Intersen & FET 

 28 May 2025 
o HOW TO…incorporate therapy skills into daily routine 

Focus: LSEN educators 
 29 May2025 

o How learners learn to read: Language stimulation and vocabulary expansion preschool, pre-
reading skills. Grade R – introduction to formal reading. Grade 1 - first formal reading, 
emotional and sensory readiness. Series: how many booklets, what levels, how to form groups, 
fun in the reading lesson. 
Focus: Foundation Phase 

http://bit.ly/hoorhier
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FEDSAS GOVERNANCE CONFERENCE 
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ANNUAL TEACHING PLANS 2025 

 

ONLINE RESOURCE HUB FOR TEACHERS 
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 LINKS TO IMPORTANT ONLINE RESOURCES 

 

 

 

 

 

 Teachers  

o Bulletins (Vacancy Lists) 

o Circulars 

o Submit online CV 

o Hoor Hier newsletter 

o Subscribe to newsletter 

o List of prospective teachers 

o PAM (Personnel Administrative Measures – Conditions of Service) 

o Managing the Unmanageable – A Teacher’s Guide to Classroom Success 

 Exams 

o www.ecexams.co.za 

o Question Papers 

o Assessment Instructions 

o Study Guides 

o Examination Guidelines 

o Policy Documents 

 Curriculum 

o www.eccurriculum.co.za 

o ATPs 2023 - 2024 

o CAPS 

o Curriculum Instructions 

o FET Phase 

o Senior Phase 

o Intermediate Phase 

o Foundation Phase 

o Grade R 

o ECD: 0 - 5 years 

o Digital Textbooks:  

▪ Business Studies  

▪ Technical Mathematics and Science Textbooks 

o Foundation Phase eLibrary 
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SACE CLEARANCE 
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Read all these articles at https://www.ecexams.co.za/CM.htm  

The following broad categories and topics are covered: 
 Personal but professional 

 What I was never taught at university 
 How to get appointed in a new teaching job 
 Do’s & Don’ts for Newly Appointed Teachers: Navigating Colleagues, Learners & Principal 
 Guiding the Novice: Nurturing Newly Appointed Teachers 
 How to prepare for the new academic year 
 How to be a respected colleague and a good friend 
 How to plan and prepare for retirement 
 The Two-Pot Retirement System 

 Emotional Intelligence (EQ) 
 From Reluctance to Resilience: Reigniting the Passion for Teaching 
 Work smarter; not harder: Beating the burden 
 Anger Management Tips for Teachers 
 How to Overcome Teacher Burnout 
 Learners don’t need a perfect teacher; they need a happy teacher 
 How to stay motivated as a teacher 
 Nurturing Emotional Safety for Teachers: Surviving and Thriving in the Classroom 

 Proactive Classroom Control 
 Safety and Security Issues in South African Schools: A Teacher's Perspective 
 Overcrowded, Overworked, but Not Overcome 
 The Secret Teaching Power: Professional Development 
 Embarking on a New School Year: A Teacher’s Guide to the First Week 
 How teachers can be effective classroom leaders 
 Maintaining a positive classroom culture  
 Establishing classroom rules and expectations 
 Creating a Vibrant Learning Haven: Classroom Decoration and Design 

 Managing Learners: Engage, Empower, Excel 
 Not Just Academics: How Cultural Activities Shape Young Minds 
 Game On! How School Sport shapes Learners for Life 
 Helping Learners and Parents Navigate Grade Repetition 
 From Classroom to Boardroom 
 The Power of Yet! 
 Mathematics or Mathematical Literacy? 
 Purpose Powers Progress! 
 From Pages to Possibilities: Why Reading Matters 
 Combating Racism in Multi-Racial Schools 
 Crisis in Classrooms: Learner Violence against Teachers 
 Taming the Class Clown 
 Managing Expectations: Inspirational Teacher and Successful Coach 
 Autism: Strategies for teaching mildly Autistic Learners in my class 
 Quality Education in Poor Communities: Empowering Minds in Adversity 
 Building positive relationships with learners 
 How to motivate and inspire learners                  ï 
 Handling bullying and harassment 
 Dealing with disruptive behaviour 
 Navigating Subject Choices in Grade 10: Guidelines for learners 
 What to say to learners at an Awards Ceremony 

http://bit.ly/hoorhier
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 Cool Teaching Tactics 
 From Chalkboard to Chatbot: Discover AI, your new PA 
 Second Language, First Priority: Teaching with Passion and Purpose 
 Once Upon a Lesson: The Magic of Storytelling in Teaching 
 Good morning class. Take out your Cellphones! 
 Top teaching tips the last month before exams 
 Boost Learners' Problem-Solving Skills! 
 Explain and Experience: The Dynamic Duo of Teaching and Learning   
 From Awkward to Awesome: PowerPoint Presentations 
 From Good to Great 
 ADHD: Strategies for Teaching ADHD Learners   
 Autism: Strategies for teaching mildly Autistic Learners in my class 
 Mathematics Myth: Turning the Tables on Perceived Difficulty 
 Making your Subject Irresistible to Learners 
 If you are not having fun, you are doing something wrong! 
 Encouraging critical thinking skills 
 Incorporating the four predominant learning styles in teaching 
 Teaching learners different learning and studying methods 
 Using technology effectively in the classroom 
 How do I determine the standard of my teaching 
 How do I determine the effectiveness of my teaching 

 Tips for Acing Exams 
 How to Answer Question Papers Like a Pro 
 Make your Ticks bigger than your Crosses: Exam Marking Tips for Teachers 
 Tips for Learners to Ace Exams 
 How do I determine the standard of my assessment 
 How to prepare learners for successful exam writing 
 How to give feedback after an exam 
 Encouraging Resilience and Growth: Supporting Learners after Exam Results 

 Navigating the Principal’s Office 
 How to approach the principal with a new innovative, revolutionary idea for the school 
 How to approach the principal with a grievance: Navigating rudeness and unfair treatment 

 Parental Bridge Building 
 Managing Helicopter Parents with Grace 
 Granny or Nanny? 
 Tears & Tantrums: Please help; my child does not want to go to school! 
 What can teachers do to improve parental involvement in their school going children’s 

education 
 Dear Parents... (Open letter to parents) 

 Vacation Vibes 
 What teachers could do during the winter holidays 
 Sun, Sand, and Self-Care: Summer Adventures for Teachers 

 Miscellaneous  
 Old School, Still Cool: Honouring Our Education Legends 
 Young Teachers: The Underrated Assets in Our Schools 
 School’s Name and Reputation: Creating a School of Choice    
 Teachers Stay Where They Are Valued: A Guide for School Principals 
 Teacher Choice and Voice 
 Effective School Budgeting: Key Steps and Tips   
 Charity with Dignity 
 New Principal? Turning Challenges into Charisma 
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VACANT POST: WESTERN CAPE 
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VACANT POSTS: EASTERN CAPE 
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Available Teachers: Online CVs received the past week 
 

 

CVs: https://bit.ly/CVdata  
(CVs received since the previous edition. See the list below. Text is unedited as received.) 

NAME SURNAME QUALIFICATIONS PHASE SUBJECTS AREA 
Neuron Campher BEd (Foundation 

Phase) 
Foundation / 
Grondslag 

All FP subjects  Port Elizabeth, 
Uitenhage, 
Despatch 

Zusiphe  Tshatshisa  Bachelor of 
education  

Senior, FET / 
VOO, School 
Admin Post / 
Administratiewe 
pos 

Accounting, Business 
studies and EMS  

Port Elizabeth, 
East London, 
King Williams 
town, 
Stutterheim, 
Mtata, Matatiel 

AVAILABLE TEACHERS: ONLINE CVs 

  
243 online CVs are available at https://bit.ly/CVdata 
RE-APPOINTMENT OF PREVIOUSLY RESIGNED EDUCATORS 

Kindly take note of HRM Circular 4 of 2023: Re-appointment of previously resigned 
educators and those who had retired prematurely. It is available at  
https://www.eccurriculum.co.za/Circulars.htm  

DEADLINE FOR SUBMISSIONS  
 This weekly newsletter is a free service to schools. Please distribute it electronically to all your colleagues. 
 Schools are invited to advertise their vacancies here and teachers looking for posts are welcome to submit 

their resumes online. (See the link at the top of the page.) 
 The deadline for contributions: Thursdays at 13:00. (Please take note of the message on page 1.) 
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Thought for the Week 

 
▪ This is a private newsletter and it does not reflect the official views of the Department of Education. 

▪ Drik Greeff assumes no liability for direct and/or indirect damages arising from requests from individuals or institutions to distribute 
information on their behalf. 

▪ Contact details: drik.greeff@gmail.com 
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